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 REPLY TO

ATTENTION OF:
SFCA-NR-CDCC







            10 July 2003

MEMORANDUM FOR All Acquisition Personnel Assigned to the Capital District Contracting

Center (CDCC) and Subordinate Directorates of Contracting (DOCs)
SUBJECT:  Policy/Compliance Branch Standard Operating Procedure (SOP) Number Nineteen

– Offloads
1.  PURPOSE:  The purpose of this SOP is to establish guidelines and procedures for off-loading acquisitions to ensure the mission is met while adhering to all applicable regulations and directives.
2.  REFERENCE:  FARS 17.5; DFARS 217.5; DoD FMR 7000.14R, Volume 11A, Chapter 3; DoDI 4000.19, and DFAS-IN Regulation 37-100-03 – Management Controls
3.  APPLICABILITY:  This SOP applies to all requiring activities for which CDCC and/or its DOCs service as the supporting contracting office.
4.  PROCEDURES:  

a.  Definitions/background:  Intra-agency acquisitions are procurements placed with an Army or Department of Defense (DoD) entity other than the procuring office that normally serves that requiring activity.  Interagency acquisitions are procurements placed with an entity outside of DoD other than the procuring office that normally serves that requiring activity.  The requiring activity needing the supply or service is called the “requesting agency” and the entity that procures it is called the “servicing agency”.  Any acquisition not placed with the procuring office that normally serves the requesting agency is deemed an “offload”.  Offloads can be accomplished through the establishment of an Interservice Support Agreement (ISA) for recurring, continuous support or by the creation of Determination and Findings (D&F) for one-time acquisitions subject to the Economy Act.  The Economy Act does not govern interagency acquisitions authorized by more specific statutory authority, as described in FAR 17.500(b).  
b.  The Department of the Army Office of the Assistant Secretary of the Army Acquisition Logistics and Technology memorandum dated 4 March 2002, states that, “Before an Army requiring activity fulfills a requirement by using another agency’s contract or contracting services, it shall first give its supporting contracting office the opportunity to execute and manage the procurement action.”  In keeping with this policy, the memorandum in enclosure one
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shall be completed by the requiring activity and endorsed by the Director of CDCC for intra-agency offloads that occur within the Department of the Army.  The requiring activity shall be made aware of reporting requirements set forth at DoDI 4000.19, Section 4.4.3.
c.  The D&F found in enclosure two shall be completed by the requiring activity for intra-agency offloads that occur within the DoD but outside the Department of the Army.

d. The D&F found in enclosure three shall be completed by the requiring activity for 
interagency offloads that are procured outside the DoD.









f. 



h. 





5.  EFFECTIVE DATE:  This policy is effective 10 July 03 and shall remain effective until rescinded by the Director.  
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DEBORAH L. BUTERBAUGH

Procurement Analyst
Approved by: _______________________
                      LENORA CLARK-EVANS

                      Director

2

