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C-2. ACRONYMS AND DEFINITIONS

In addition to definitions listed in AR 310-25 and JCS PUB. 1-01 and acronyms listed in AR 310-50, the following definitions and acronyms and terms are applicable to services included in this PWS.  In instances where definitions or acronyms listed in the publications referenced above differ from those listed below, the definition or acronym listed below shall apply.

C-2.1. ACRONYMS

For ADP system acronyms, see TE-8.

1SG
First Sergeant

A&E
Architectural & Engineering 

AA&E
Arms, Ammunition & Explosives

AAA
Army Audit Agency 

AAR
After Action Report; Administrative Adjustment Report

AAS
Annual Assurance Statement 

ABC
Activity Based Costing

AC
Alternating Current; Air Conditioner

ACI
American Concrete Institute

ACIF
Army Central Insurance Fund

ACOD
Actual Cost of Damage 

ACOEI
Associated Components of the End Item

ACPERS
Army Civilian Personnel System (now DCPDS)

AD
Active Duty

ADA
American Disability Act

ADP
Automatic Data Processing

ADPE
Automatic Data Processing Equipment

ADSM
Automated Data System Manual

AFARS
Army Federal Acquisition Regulation Supplement

AGR
Authorized Government Representative

AIR
Academic Institution Representative
AIS
Automated Information System 

AISC
American Institute of Steel Construction

AISM
Automated Information System Manual

ALP
Acceptable Level of Performance; Army Library Program

AMC
Army Materiel Command; Air Mobility Command

AMDF
Army Master Data File

AMEDD
Army Medical Department

AMEX
American Express

AMS
Automated Manifest System; Army Management Structure

AMSA
Area Maintenance Support Activity

AMSCO
Army Management Structure Code

ANCR
Army National Capital Region

ANS
Army Network Station 

AOAP
Army Oil Analysis Program 

AOR
Area of Responsibility

APC
Account Processing Code; Agency Program Coordinators;



Armored Personnel Carrier

APF
Appropriated Fund

AQL
Acceptable Quality Level

AR
Army Regulation

ARI
Automatic Return Items 

ARMS
Automated Resource Management System

ASA-MDW
Army Signal Activity - Military District of Washington

ASIMS
Army Standard Information Management System

AT/FP
Antiterrorism/Force Protection

BAS
Basic Allowance for Subsistence

BASOPS
Base Operation(s)

BES
Budget Estimate Submission

BII
Basic Issue Item

BMG
Budget and Manpower Guidance

BMP
Best Management Practices

BN
Battalion

BOCA
Building Officials and Code Administrators

BSM
Base Sustainment Material

CAGE
Commercial And Government Entity

CAP
Contract Administration Plan; Command Assembly Plan

CAPR
Capability Request

CAT
Category

CBE
Command Budget Estimate

CBES
Command Budget Estimate System

CBS-X
Continuing Balance System-Expanded 

CCB
Construction Criteria Base

CCF
Central Clearance Facility

CCP
Central Collection Point

CCV
Cash Collection Voucher

CD
Compact Disc

CDA
Catalog Data Activity

CDC
Child Development Center

CDE
Chemical Defense Equipment

CDL
Commercial  Drivers License 

CDR
Contract Discrepancy Report

CDRL
Contract Data Requirements List

CD-ROM
Compact Disc - Read Only Memory

CFR
Code of Federal Regulations

CI
Coordinating Installation; Command Information;



Challenge Inspection 

CID
Criminal Investigation Division

CIIC
Controlled Inventory Item Code

CIO
Chief Information Officer

CIR
Circular

CIS
Client Information System; Capital Investment Strategy

CISP
Capital Investment Strategy Plan

CLRP
Command Logistics Review Program

CMD
Command

CO2
Consideration of Others

COB
Close of Business

COCO
Contractor Owned, Contractor Operated

COE
Corps of Engineers

CONUS
Continental United States

COOP
Continuity of Operations Plan

COR
Contracting Officer’s Representative
CPAC
Civilian Personnel Advisory Center

CPOC
Civilian Personnel Operations Center

CQC
Contractor Quality Control

CQCP
Contractor Quality Control Plan

CPU
Central Processing Unit

CRA
Continuing Resolution Authority

CSM
Command Sergeant Major

CSR
Customer Service Representative   
CY
Calendar Year

DA
Department of the Army
DAASO
Defense Automated Addressing System Office

DA-ISM
Department of the Army - Information Systems Management

DAS
Department of the Army Office of the Chief of Staff, Executive Actions

DC
District of Columbia; Direct Current

DCPDS
Defense Civilian Personnel Data System

DCPS
Defense Civilian Payroll System

DD/DoD
Department of Defense 

DGC
Deputy to the Garrison Commander

DIC
Document Identifier Code

DIS
Director/Directorate of Installation Support
  

DISREP
Discrepancy in Shipment Report

DITMS
Defense Information Technology Management System

DITSAP
DoD Information Technology Security Certification and 



Accreditation Process

DMS
Defense Message System

DO
Delivery Order

DOC
Directorate of Contracting
DOD/DoD
Department of Defense
DODAAC
Department of Defense Activity Address Code

DODAAD
Department of Defense Activity Address Directory

DODAC
Department of Defense Ammunition Code

DODI
Department of Defense Instruction
DOIM
Director/Directorate of Information Management 

DOL
Directorate of Logistics
DOT
Department of Transportation

DPAS
Defense Property Accounting System

DPCA
Director/Directorate of Personnel and Community Activities

DPTMS
Directorate of Plans, Training, Mobilization and Security

DPW
Directorate of Public Works

DRIS
Defense Regional Interservice Support

DRM
Directorate/Director of Resources Management 

DRMO
Defense Reutilization and Marketing Office 

DS
Direct Support

DSCP
Defense Supply Center - Philadelphia 

DSCR
Defense Supply Center - Richmond

DSMC
Defense Systems Management College

DSN
Defense Switching Network

DSP
DoD Standardization Program

DSS
Direct Support System; Defense Security Services

DSSN
Disbursing Station Symbol Number

E & D
Engineering and Design

ECP
Engineering Change Proposal

EFT
Electronic Fund Transfer

e.g.
exempli gratia (for example)

EIS
Executive Information System; Environmental Impact Statement

EIR
Equipment Improvement Report

ENRD
Environmental and Natural Resources Division

E.O.
Executive Order

EOC
Emergency Operations Center

EPA
Environmental Protection Agency

ER
Corps of Engineers Regulation

ERC
Equipment Readiness Code

ESC
Executive Steering Committee

ESPC
Energy Savings Performance Contract

ETA
Electronic Transportation Acquisitions

ETS
Effective Termination of Service

EUWS
End Users Work Station

F
Farenheit

FACO
Facility Coordinator

FAD
Fund Authorization Document; Force Activity Designator

FAR
Federal Acquisition Regulation

FAX
Facsimile 

FB
Fort Belvoir

FC
Fund Control

FCIP
Federal Capital Improvement Program

FIFRA
Federal Insecticide, Fungicide, and Rodenticide Act

FLIS
Federal Logistics Information System

FLW
Fort Leonard Wood

FM
Field Manual; Frequency Modulation

FMC
Fleet Management Center; Full Mission Capable

FMIS
Fleet Management Information System;  Financial



Management Information System

FN
File Number

FNSI
Finding of No Significant Impact

FOI
Found on Installation

FOIA
Freedom of Information Act

FORCEMOD
Force Modernization

FORSCOM
U.S. Army Forces Command

FOT
Funding Obligation Target

FP
Force Protection

FRA
Functional Requirements Allocation

FRACO
Fragmentary Operations Order

FSC
Federal Supply Class

FSD
Field Systems Directorate

FTE
Full Time Equivalent

FTP
File Transfer Protocol

FAC`
Functional Area Chief
FWT
Fair Wear and Tear 

FY
Fiscal Year

GAO
U.S. Government Accounting Office

GC
Garrison Commander
GFE
Government Furnished Equipment

GFF
Government Furnished Facilities 

GFM
Government Furnished Material

GFO
General and Flag Officers

GFOQ
General and Flag Officers’ Quarters

GFP
Government Furnished Property

GFS
Government Furnished Supplies   

GIN
Governmental-in-Nature

GIS
Geographic Information System
GOQ
General Officer Quarters 

GOV
Government Owned Vehicle

GPA
Government Property Administrator

GPS
Global Positioning Systems

GPU
Gas Powered Unit

GS
General Support

GSA
General Services Administration
GTR
Government Travel Request  

GTS
Government Travel/Transportation Services 

HAZMAT
Hazardous Material

HECSA
Humphrey’s Engineer Center Support Activity

HF
High Frequency

HHC
Headquarters and Headquarters Company

HQ BN
Headquarters Battalion

HQ CMD
Headquarters Command 

HQ Co
Headquarters Company

HQDA
Headquarters Department of the Army

HRH
Hand Receipt Holder

HSP
High Security Padlocks

HVAC
Heating, Ventilation and Air Conditioning

HW
Hardware

HYD
Hydraulic

IAR
Inventory and Adjustment Report 

IAW
In Accordance With  

ICP
Inventory Control Point

ICQ
Installation Commander’s Quarters

ID
Identification

IDG
Installation Design Guide

IE
Installation Equipment
IFS

Integrated Facilities System; Installation Facilities System

IG

Inspector General

IGE

Independent Government Estimate

IJO
Individual Job Orders

IM
Information Management

IMMO
Installation Maintenance Management Officer/Office

IMO
Information Management Officer

IMPAC
International Merchants Purchase Authorization Card

INSCOM
U.S. Army Intelligence and Security Command

IP
Internet Protocol

IPB
Installation Property Book

IPBO
Installation Property Office/Officer

IPD
Individual Priority Designator 

IPPRB
Installation Planning and Project Review Board

IPR
In-Progress Review

IRAC
Internal Review and Compliance

IRDMIS
Installation Restoration Data management Information System

ISCP/FRP
Installation Spill Contingency Plan/Facility Response Plan

ISSA
Intra/Inter-Service Support Agreement 

ISM
Integrated Sustainment Maintenance; Installation Support Module;



Installation System Management

ISO
International Organization for Standardization; Installation



Serialization Officer

IT
Information Technology

JCS PUB
Joint Chiefs of Staff Publication

JEEP
Joint Emergency Evacuation Plan

JER
Joint Ethics Regulation

JFTR
Joint Federal Travel Regulations

JHMMC
Joint Hazardous Material Minimization Center

JOC
Job Order Contract

JROTC
Junior Reserve Officers Training Corps

JSIIDS
Joint Services Interior Intrusion Detection System

JTR
Joint Travel Regulations

K
Kilometer

KO
Contracting Officer 

LAN
Local Area Network

LBP
Lead Based Paint

LF
Linear Feet

LOA
Letter of Authority

LP
Local Purchase; Limited Production

LRC
Long Range Component of Master Plan

LRU
Lowest Replacement Unit

LSM
Local Sustainment Maintenance

MACOM
Major Command

MAIS
Major Automated Information System

MARKS
Modern Army Recordkeeping System

MAT
Material

MC
Mission Capable
MCA
Major Construction Army 

MCN
Management Control Number

MDAPS
Major Defense Acquisition Programs
MDS
Maximum Deviation from Standard

MDW
Military District of Washington

MDWAC
Military District of Washington Acquisition Center

MEDDAC
Medical Department Activity
MIL
Military

MILCON
Military Construction

MIL HDBK
Military Handbook

MILSTAMP
Military Standard Transportation and Movements Procedure

MIL STD
Military Standard

MILSTEP
Military Supply and Transportation Evaluation Procedures

MILSTRAP
Military Standard Transaction Reporting and Accounting Procedures

MILSTRIP
Military Standard Requisitioning and Issue 
Procedures

MIMS
Maintenance Information Management System

MIPR
Military Interdepartmental Purchase Request 

MOA
Memorandum of Agreement 

MOI
Memorandum of Intent

MOU
Memorandum of Understanding 

MP
Military Police

MPB
Military Police Blotter

MPCM
Major Project Coordination Meeting

MRO
Materiel Release Order;  Medical Review Officer

MROCS
Material Release Order Control System

MRSP
Medical Readiness Strategic Plan

MSDS
Material Safety Data Sheet 

MSE
Mobile Subscriber Equipment 

MTF
Medical Treatment Facility

MTMC
Military Traffic Management Command

MTMCEA
Military Traffic Management Command – Eastern 
Area

MTMCWA
Military Traffic Management Command – Western Area

MWO
Modification Work Order

NASUPINST
Navy Supply Instruction

NCA
National Command Authority

NCPC
National Capital Planning Commission

NCR
National Capital Region

NGO
Nongovernmental Organization

NICP
National Inventory Control Point 

NIIN
National Item Identification Number

NIMA
National Imagery and Mapping Agency

NISPOM
National Industrial Security Program Operations Manual

NLT
Not Later Than

NRC
Nuclear Regulatory Commission

NSM
National Sustainment Maintenance

NSN
National Stock Number

NTV
Non-tactical Vehicle

NVESD
Night Vision and Electronic Sensors Directorate

O&F
Organizations and Functions

O&M
Operation and Maintenance

OA
Obligation Authority
OCLL
Office of Congressional Legislative Liaison

OCONUS
Outside Continental United States

OCR
Optical Character Recognition

OF
Optional Form

OM
Organizational Maintenance

OMA
Operations and Maintenance, Army

OMAR
Operations and Maintenance, Army Reserve

OMB
Office of Management and Budget

OPLAN
Operations Plan

OPM
Office of Personnel Management

OPORD
Operations Orders

OPSEC
Operations Security

ORG
Organization

OSACOM
Operational Support Airlift Command

OSHA
Occupational Safety and Health Administration 

OSJA
Office of the Staff Judge Advocate

PA
Procurement Appropriation

PAM
Pamphlet 

PAO
Public Affairs Office

PAT
Process Action Team

PBAC
Program Budget Advisory Committee

PBO
Property Book Office/Officer

PC
Personal Computer

PCB
Polychlorinated Biphenyl; Property Control Branch

PCM
Project Coordination Meeting

PCN
Publication Control Number; Project Control Number;



Product Control Number  

PD
Priority Designator

PDIP
Program Development Increment Package

PEO
Program Executive Office

PERSCOM
U.S. Army Total Personnel Command

PHF
Potentially Hazardous Food

PHMA
Public Housing Management Assessment

PIP
Product Improvement Program 

PLL
Prescribed Load Lists

PM
Preventive Maintenance; Project Manager

PMCS
Preventive Maintenance Checks and Services

PMO
Provost Marshal Office

POC
Point of Contact

POD
Permissible Operating Distance

POP
Performance-Oriented Packaging; Phased Obligation Plan

POR
Phased Obligation Report

PORTS
Paperless Ordering Receipts Transaction Screens

POV
Privately Owned Vehicle

PP&C
Production Planning and Control

PPA
Prompt Payment Act

PPBES
Plans, Programming, Budget and Execution System

PR
Problem Report; Purchase Requests

PRB
Project Review Board

PRS
Performance Requirements Summary

PV
Prime Vendor

PW
Public Works

PWS
Performance Work Statement

QA
Quality Assurance

QAE
Quality Assurance Evaluator

QASAS
Quality Assurance Specialist (Ammunition Surveillance)

QASP
Quality Assurance Surveillance Plan 

QC
Quality Control

QCI
Quality Control Inspector
QCP
Quality Control Plan  

QDR
Quality Deficiency Record

QMP
Qualitative Management Program

QSR
Quarterly Stratification Report

R&D
Research and Development

RAC
Risk Assessment Codes

RF
Radio Frequency

RAMP
Risk Assessment and Mitigation Plan

RAN
Return Authorization Number

RCS
Report Control Symbol

RDD
Required Delivery Date

REG
Regulation

REPSHIP
Report of Shipment

RFI
Request for Information

RIC - GEO
Routing Identifier Code - geographical

RICC
Reportable Item Control Code

RIMP
Risk Insurance Management Program

RL
Retention Level 

RM
Resource Management

RMDA
Records Management/Declassification Agency

RMA
Records Management Activity

RO
Requisitioning Objective

ROA
Report of Availability

ROD
Report of Discrepancy; Record of Decision

ROS
Report of Survey

RPI
Real Property Inventory

RPLANS
Real Property Planning and Analysis System

RPMA
Real Property Maintenance Army 

RPMP
Real Property Master Plan

RSC
Record Status Codes; Radiation Safety Committee

RSM
Regional Sustainment Maintenance

SA
Systems Administrator

SB
Supply Bulletin

SBC
Service Based Costing

SCIF
Sensitive Compartmented Information Facility

SCP
Systems Change Packages

SDC-W
Software Development Center - Washington

SDI
Selective Dissemination of Information

SDN
Standard Document Number
SDR
Supply Discrepancy Report

SF
Standard Form

SITOC
Southern Information Technology Operations Center

SITREP
Situation Report

SJA
Staff Judge Advocate

SMA
Supply Management Army
SMC
Supply Maintenance Code

SOHAC
Safety and Occupational Health Advisory Council

SOP
Standard Operating Procedure

SOS
Source of Supply

SOW
Statement of Work

SPCCP
Spill Prevention, Control and Countermeasures Plan

SPI
Special Packaging Instructions

STD
Standard

STU
Secure Telephone Unit  

SW
Software

SYGP
Six Year GFOQ Plan

T&A
Time and Attendance

TAACOM
Theater Army Area Command

TASC-VISC
Training and Audiovisual Support Center - Visual 



Information Support Center

TASO
Terminal Area Security Officer

TB
Technical Bulletin

TBD
To Be Determined

TC
Training Circular; Technical Circular

TDD
Telecommunication Device for the Deaf
TDP                              Test Designated Positions

TDR
Transportation Discrepancy Report; Transfer Data 
Record

TDY
Temporary Duty

TE
Technical Exhibit

TI
Technical Inspection; Turn-In

TL
Transmittal Letter

TLMS
Time Labor Management System

TM
Technical Manual

TMP
Transportation Motor Pool 

TO
Transportation Officer

TQAP
Total Quality Assurance Program

TRADOC
United States Army Training and Doctrine Command

TRANSCOM
United States Army Troop Support Command

TRANSPROC
Transaction Processing

TRC
Technical Review Committee

TSACS
Terminal Server Access Controller System (Army)

TV
Television

US; U.S.
United States

USA
United States Army 

USAG
U.S. Army Garrison

USAGFB
U.S. Army Garrison Fort Belvoir

USAMDW
U.S. Army Military District of Washington

USAPA
U.S. Army Publishing Agency

USATPC
U.S. Army Total Personnel Command

U.S.C.
United States Code

USPS
United States Postal Service

VI
Visual Information

VIP
Very Important People/Person

VMR
Volume Move Request

V-P
Vulnerability-Penetration

VOCO
Vocal Orders

VQM
Vacant Quarters Maintenance

C-2.2. DEFINITIONS

24-HOUR SERVICE.  24 hours is from time of receipt on one workday to the same time the following workday – example:  

9:00 a.m., Friday, to 9:00 a.m., Monday.

72-HOUR SERVICE.  72 hours is from time of receipt on one workday to the same time 3 workdays later – example:  

9:00 a.m. Monday to 9:00 a.m. Thursday.

ACCEPTABLE QUALITY LEVEL (AQL).  The allowable variance from a standard before the Government will reject a specific service.

ACCEPTANCE AT DESTINATION.  The assumption of title to property by the Department of the Army at the specified delivery point.  The term corresponds, generally, to the commercial term “f.o.b. destination”.

ACCEPTANCE AT ORIGIN.  The assumption of title to property by the Department of the Army at the point of shipment.  The term corresponds, generally, to the commercial term “f.o.b. origin”.  Acceptance at origin does not imply that payment was made at the time title passed to the Army, nor does it necessarily mean that the Government, by assumption of title, forfeited the right to reject any article(s) not conforming to contract specifications.

ACCOUNT PROCESSING CODE (APC).  A locally controlled and developed four-position code that abbreviates the accounting classification and related UICs, MDEP, and functional cost codes.

ACCOUNTABILITY.  Obligation to keep records of property, documents, or funds, such as identification data, gains, losses, dues-in, dues-out and balances on hand or in use.

ACCOUNTABILITY INVENTORY (ANNUAL/SEMI-ANNUAL).  A verified physical inventory of subsistence/supplies accomplished concurrently and independently by the Accountable Officer and by an inventory officer appointed for that purpose by the Garrison Commander.  The purpose of this inventory is to establish the accountability of the functional area.  Annual accountability inventories at the end of the fiscal year (30 SEP) shall be conducted in a manner that will result in separate counts being taken by the appointed inventory officer and the Accountable Officer each independently, and reconciled.  Semi-Annual inventories do not have to be taken independently but there shall be a two-man count rule.      

ACCOUNTABLE.   Having accountability (individuals).  Requiring accountability (property or funds).

ACCOUNTABLE OFFICER.  A person officially designated as such.  An accountable officer is vested with accountability for property and maintains records in connection therewith, irrespective of whether the property is in his own possession for use or storage, or in the possession of others to whom it has been officially entrusted for temporary use or for care and safekeeping.  Property accountability is not terminated until transfer to another accountable officer has been accomplished or until items have been dropped from accountability on valid credit vouchers in compliance with regulations.  Specifically, accountability is not terminated by the disposition of property, which merely places responsibility for its custody or safekeeping with another individual.

ACCOUNTING.  The act of receiving, controlling, validating, recording, classifying, and summarizing transactions in terms of money, analyzing and interpreting those transactions, and reporting the operating results and related resource management information to higher headquarters.

ACCOUNTING CLASSIFICATION.  A series of alpha-numeric symbols constructed IAW the Army Fiscal Code, which indicated, in sequence:  The appropriation symbol, (and limitation if appropriate), operating agency code, allotment serial number, program or project account number, element of resource, fiscal station number, Army Management Structure (AMS) code, and accounting processing code.

ACTIVATION.  The designation of a new Army unit, organization or activity and the provision of personnel, equipment, and supplies required to bring the unit to an authorized level of organization.

ACTUAL COST OF DAMAGE (ACOD).  The actual costs (parts and labor) incurred in the repair of an item.

AISLE.  Any passageway within a storage area.

ALIEN.  Any person not a citizen or national of the United States of America.

ALTERATION.  Change to interior or exterior facility arrangements to improve use of the facility.  This includes installed equipment that is made a part of the existing facility.  Additions, expansions, and extensions are construction, not alterations.

ANNUAL FUNDING PROGRAM.  An annual budget, normally classified by a budget program and appropriation.

ANTIDEFICIENCY ACT.   Legislation enacted by Congress to prevent the incurring of obligations or the making of expenditures (outlays) in excess of amounts available in appropriations or funds; to fix responsibility within an agency for the creation of any obligation or the making of any expenditure in excess of other subdivision established pursuant to sections 1341 and 1517 of 31 U.S.C.; and to assist in bringing about the most effective and economical use of appropriations and funds.

APPROPRIATED FUND (APF).  Moneys made available by an Act of Congress for government agencies for operational expenses based on Agency Budgetary requirements.

APPROPRIATED FUND PROPERTY.  Terms, “Government Property,” “Army Property”, and “Property” include all property under federal government control except property accounted for and owned by a Non-appropriated Fund (NAF) Activity.

APPROPRIATION LIMITATIONS.  Statutory and other special restrictions which impose a restriction on the availability of funds or the authority to obligate or expend appropriations for certain objects or purposes; such as, family housing.

APPROPRIATIONS.  Statutory authority to incur obligations and to make payments out of the U.S. Treasury for specified purposes.  For purposes of the Antideficiency Act Sections 1341 and 1517 of 31 U.S.C., “appropriations” is defined as appropriations, funds, authority to create obligations in advance of appropriations or any other authority making funds available for obligation or expenditure.

APPROVED LOCKING DEVICES.  High security and secondary locks in use with stock numbers other than listed in a and b below, which are authorized or approved until replacement is required.

    a.  High Security Padlocks (HSPs).  HSPs, Military Specification (MIL-P-43607D) with any of the following stock numbers, are approved locking devices.

        (1)  NSN 5340-01-380-9432 (open shackle with clevis and chain).  Authorized for continued use as HSP rental locks are deleted or replacement needed.  Then HSP (2) below will be used.

        (2)  NSN 5340-01-217-5068 (Shrouded Shackle with clevis and chain).

    b.  Secondary Padlocks.  Padlocks, Military specification MIL-P-17802D) are to be used when high-security padlocks are not required.  They are procured under the following numbers:

        (1)  NSN 5340-00-158-3807 (with chain)

        (2)  NSN 5340-00-158-3805 (without chain)

    c.  Combination Locks.  These locks are integral parts of a vault door designed to provide protection against forced entry.  They may be an integral part of a vault but usually of the shackle type used in conjunction with a hasp.  They are keyless and opened by entering a series of numbers.

AREA OF SUPPORT.  Units (TOE and TDA) assigned to Fort Belvoir and located within the confines of the Installation; Reserve and National Guard units at Fort Belvoir for training; and Reserve, National Guard, Reserve Officer Training Corps units as specified in AR 5-9, Area Support Responsibilities.

ARMY AUDIT AGENCY.  An activity charged with auditing Army programs and activities.

ARMY FEDERAL ACQUISITION REGULATION SUPPLEMENT (AFARS).  The Army’s supplement to the Federal Acquisition Regulation.

ARMY MANAGEMENT STRUCTURE (AMS).  A structure of accounts established by regulation to provide a single, uniform classification of the activities of the Army for use in programming, budgeting, accounting, and the reporting of cost, performance and manpower data.

ARMY REGULATION (AR).  Contains policies and administrative procedures necessary to ensure uniform compliance with those policies.

ARMY STANDARD INFORMATION MANAGEMENT SYSTEM (ASIMS).  A computer network that accommodates standard management information systems that are processed Army wide.

AUDIO VISUAL EQUIPMENT.  Cameras, video recorders and players, tape recorders, public address sets, etc.  Items used for optical and electronic information presentation; sound reinforcement; and visual and aural recording and reproduction.

AUTHENTICATION.  Established or proven as authentic, undisputed, or genuine.  Conforming to fact and therefore worthy of trust, reliance or belief.

AUTHORIZED CUSTOMER.  Units and activities within the geographic support area as assigned by AR 5-9.

AUTHORIZED GOVERNMENT REPRESENTATIVE (AGR).  A Government point of contact.

AUTHORIZED SIGNATURE.  Signature of individual authorized on DA Form 1687 – (Notice of Delegation of Authority – Receipt for Supplies).  An automated listing of these authorized individuals is maintained and published by Property Accounting Branch (Data Conversion and Files Section) under PCN H045L41994W, title (Supply Division Authorized Signers Register). This register shall be checked to verify an individual’s authority to receive goods.

AUTHORIZED SIGNER.  An individual authorized by an activity, unit or element to sign a document acknowledging receipt and responsibility for materiel received.

AUTHORIZED USER.  A cognizant government representative responsible for the area requesting a service or equipment.

AUTOMATED SYSTEMS.  A method of accumulating, storing, and providing data through the application of computer hardware and software.

AUTOMATIC DATA PROCESING EQUIPMENT (ADPE).  Automatic data processing components and the equipment systems created from them, regardless of use, size, capacity or price, which are designed to be applied to the solution or processing of a variety of problems or applications.  Whether general purpose of special purpose, government-owned or leased, ADPE includes computer systems, central processing units, accessories and auxiliary equipment, and peripheral equipment.

AUXILIARY ADP EQUIPMENT.  Data processing equipment (except communications equipment) which directly supports or services a computer. 

AVAILABILITY.  A measure of the degree to which an item is in an operable and committal state at the start of the mission, when the mission is called for at an unknown (random) point in time.

AVAILABLE TIME.  The time that the equipment is on hand within an organization and in full mission capable (FMC) condition.

BACKLOG.  All uncompleted maintenance requests on hand within the maintenance and supply activity.

BACK-UP MAINTENANCE.  That maintenance support required of the next higher-level maintenance activity in support of a supported maintenance unit.

BASE OPERATIONS SUPPORT.  Support services and functions performed by the facility for the benefit of others.  Base Operations (BASOPS) includes real property maintenance, minor construction, environmental compliance, installation supply and maintenance services, transportation, and other installation common support services.  Common service support functions are listed in DFAS-IN Manual 37-100-FY, under army Management Structure (AMS), regardless of the appropriation or fund account from which they are financed.

BASIC CUSTODIAL SERVICE.  Basic custodial services include restrooms cleaning, vacuuming and trash pickup.

BASIC LOAD.  Supplies retained for using units for use in combat.

BASIC PERIODIC TEST.  A test required to be performed on certain equipment as specified in Technical Manuals. 

BONA FIDE GOVERNMENT EMERGENCY.  An emergency situation as expressed or declared by an authorized official of the US Government.

BORESCOPE INSPECTION.  Examination of the internal surfaces of material, such as weapons and engines, using a periscope-like optical instrument.

BUDGET. A planned program for a fiscal period in terms of; (1) estimated costs, obligations, and expenditures; (2) source of funds for financing, including reimbursements anticipated, and other resources to be applied; and (30 explanatory and workload data on the projected programs and activities.

BUDGET AND MANPOWER GUIDANCE (BMG).  A document issued by a higher headquarters to its subordinate commands to provide information and guidance pertaining to missions, resources (manpower, materiel, and funds for specific fiscal year), objectives, policies, and related matters upon which the subordinate commands can base their programmed course of action for the fiscal year(s) concerned.  (Also referred to a Program Budget Guidance (PBG)).

BUDGET AUTHORITY.  Authority provided by law to enter into obligations that will result in immediate or future outlays involving Federal Government funds.  The basic forms of budget authority are appropriations, authority to borrow, and contract authority.  Budget authority relates to direct programs.

BUDGET CYCLE.  That period of time necessary to formulate, review, present, secure approval, and execute the Fiscal Program for a specified, ensuring period of time.

BUDGET ESTIMATING.  The process of determining the amounts, kinds, and costs of resources needed for accomplishing a mission.

BUDGET EXECUTION.  The implementation and administration of the approved operating budget during the budget year.  Accomplishment of the mission within available resources without creating over-obligations and/or over-expenditures.  Budget execution is reflected in accounting records and reports.

BUDGET EXECUTION REVIEW.  Process by which the funds required to carry out programmed objectives and workload for the current fiscal year are determined and forwarded to higher headquarters, as the operating program and budget.  The budget execution review usually contains a revised listing of “urgent” unfinanced requirements.

BUDGETARY RESOURCES.  For purposes of budget execution, budgetary resources include new budget authority, available unobligated balances at the beginning of the year, reimbursements and other income, recoveries of prior year obligations from unexpired accounts, and restorations.  In the case of reimbursable work, budgetary resources available for obligation are comprised of earned reimbursements and unfilled customer orders.

BUDGETING.  Process by which the funds required to carry out programmed objectives and workload are determined and sent to higher headquarters as the operating program and budget.  Budgeting is also the detailed distribution of resources to execute assigned missions.

BULK ISSUE.  The single issue of several like-items which are not issued individually for economical/practical reasons.

BULK STORAGE:
    a.  Any large quantity of supplies usually in original containers.

    b.  Storage of liquids or solids such as coal, lumber, rubber balls, petroleum products, or ores in tanks or piles.

    c.  Storage in a facility above the using or dispensing level specifically applicable to logistics warehouse and depot stocks.

CALIBRATION.  The comparison of a measurement system or device of unverified accuracy to a measurement system or device of known or greater accuracy to detect and correct any variation from the required performance specifications of the unverified measurement system or device.

CALIBRATION RECALL SYSTEM.  A semi-mechanized system designed to indicate due date of next scheduled Test Measurement and Diagnostic Equipment (TMDE) calibration.

CAMPSITE.  Billeting/facilities designed for troop/unit use during field training.  Campsites include billeting, mess, supply/admin bldg, showers and latrines.  Some sites have motor pool facilities: Quonset hut/maintenance tent, parking (staging) area and refueling point (island).

CAMPSITE MANAGER.  Individual(s) responsible for scheduling, issuing, and turn-in of campsite facilities and property to/from training units, and determination of repairs needed to the facilities and grounds.

CANCELLATION. A total or partial discontinuance of supply action requested of and confirmed by the supplier.

CARRIER.  A railroad car, motor truck, ship, airplane, or other vehicle used for transporting supplies.  Sometimes used to denote an entire rail, trucking, shipping, or air transport system.

CASH.  U.S. or foreign money, currency and coins.

CERTIFYING OFFICER.  An individual authorized to certify the availability of funds on any documents or vouchers submitted for payment and/or indicates payment is proper.  (S)he is responsible for the correctness of the facts and computations, and the legality of payment.

CHAIN OF CUSTODY. The process of documenting the handeling and storage of a specimen from the time an individual/donor gives the specimen to the collector/observer to the final  disposition of the specimen.

CHANGE ORDER.  A written order signed by the Contracting Officer, directing the Contractor to make changes which the Changes Clause of the contract authorizes the Contracting Officer to order without the consent of the contractor.

CHIEF INFORMATION OFFICER (CIO).  The person who provides total oversight of the information management staff activities and all related programs and activities in accordance with AR 25-1.  The Commander, ASA-MDW, serves as the USAMDW CIO.

CLASS A TELEPHONE.  Telephone service which is unrestricted for use on-post and commercial calls.

CLASS C TELEPHONE.  Telephone service which is restricted to intra-post calls from one post telephone to another.

CLASSES OF SUPPLY LEGEND.

    Class I:  Subsistence including gratuitous health and welfare items.

    Class II:  Clothing, individual equipment, tents, tool sets, and tool kits, hand tools, administrative, and housekeeping supplies and equipment.

    Class III:  POL:  Petroleum fuels, lubricants, hydraulic and insulating oils, preservatives, liquid and compressed gases, bulk chemical products, coolants, deicing and antifreeze compounds, together with components and additives of such products, and coal.

    Class IV:  Construction:  Construction materials to include installed equipment, and fortification or barrier materials.

    Class V:  Ammunition:  Ammunition (including chemical, radiological and special weapons), bombs, explosives, and mines, fuses, detonators, pyrotechnics, missiles, rockets, propellants, and other associated items.  

    Class VI:  Personal Demand Items (Nonmilitary Sales Items).

    Class VII:  Major end items:  A final combination of end products which is ready for its intended use; e.g., launchers, tanks, mobile machine shops, vehicles.

    Class VIII:  Medical material including medical peculiar repair parts.

    Class IX:  Repair parts and components to include kits, assemblies and subassemblies, reparable and non-reparable, required for maintenance support of equipment.

    Class X:  Material to support nonmilitary programs; e.g., agricultural and economic development, not included in Classes 

I – IX.

CLASSIFICATION.  The inspection of materiel to determine and record the existing state of serviceability or the correct identity of the items.

CLASSIFICATION (FREIGHT).  The process of changing an item noun into freight terminology to arrive at a shipment cost.

CLASSIFIED MATERIAL.  Documents, data, information, and items for which access is limited to those persons having a “need to know” and appropriate security clearance.

CLEANLINESS.  Condition status is free of dirt, impurities, and foreign matter. 

CLEARANCE.  Authority permitting individuals having a legitimate interest having access to classified technical information, material or equipment, or admission to restricted areas where classified information or material is located.

CLOSE HOLD INFORMATION.  HQDA, MACOM or GC requirement not to release the contents of promotions lists, school selections or other personnel sensitive information prior to the authorized date announced in HQDA electronic messages or other notices.

COLLATERAL DUTY.   Not a primary duty in the job description and has no impact on the job classification.  Such duty assignments may be EEO counselor, Special Emphasis Program Committee Member, Safety Officer, etc.  Personnel must be designated in writing to these assignments.  Assignments should be done during normal working hours upon approval by the supervisor.

COLLECTIONS.  Amounts received during the fiscal year.  Collections are classified into two major categories:  budget receipts and offsetting collections.  Offsetting collections are classified into two major categories:  Offsetting receipts and collections credited to appropriation or fund accounts.

COMMERCIAL EQUIPMENT.  Equipment which is also offered for sale to business and industry; may also be referred to as off-the-shelf equipment.

COMMERCIAL PUBLICATIONS.  Non-government published publications.

COMMERCIAL TRAFFIC.  Nonmilitary modes of transportation.  Includes surface, air and water transportation.

COMMERCIAL VOUCHER.  A properly prepared public voucher which a vendor submits for goods or non-personal services.  It must be supported by a contract, purchase or delivery order, a receiving and acceptance report or performance certificate and a vendor’s invoice.

COMMON SERVICE.  Support performed by one activity for which payment is not required from the activity receiving the support.

COMMON TABLES OF ALLOWANCES (CTA).  The CTA is a requirement authorization document for items of common and specific usage required by individuals, units or activities.

COMPATIBLE (ADPE).  Ensures the effectiveness of system and infrastructure components, whether standalone or networked, to meet all architectural, engineering and functional demands/protocols.  Compatibility varies on the degree of functionality, continuity of operations, and interoperability requirements.

COMPLIANCE.  Acquiescence to a wish, request or demand.

COMPONENTS.

    a.  Components of end items.  Items identified in technical publications as part of an end item.  Items troop installed or authorized (ITIA), and special tools, test and support equipment are not components.

    b.  Components of assemblages.  Items identified in a supply catalog component listing (SC/CL) as part of a set, kit, or outfit, or either assemblage.

CONFIGURATION.  The functional or physical characteristics of hardware or software set forth in technical documentation and achieved in a product.

CONFIGURATION MANAGEMENT.  The review and controls process associated with maintaining system hardware, software, network plant, documentation, and data/information baseline control.  The process is critical throughout the component/system life cycle based on the mission essentiality and national defense importance.

CONNECTIVITY(ADPE).  The infrastructure components necessary to facilitate the transmission of data to another networked component, conforming to transmission and security protocols.

CONSUMABLE SUPPLIES.  Supplies consumed in use, such as ammunition, fuel, cleaning and preserving materials, surgical dressings, and drugs, or supplies that lose their separate identify in such, such as repair parts and building materials.  (AR 735-5)

CONTAINER.  A receptacle such as a bag, barrel, drum, box, crate or package used in storage or shipment of a commodity to provide protection from physical damage or contamination of the commodity.

CONTAINMENT.  Enclosure.

CONTINGENCY.   An emergency involving military forces caused by natural disasters, terrorists, subversives, or by required military operations.  Due to the uncertainty of the situation, contingencies require plans, rapid response and special procedures to ensure the safety and readiness of personnel, installation, and equipment.

CONTINGENCY PLAN.  A document describing actions to be implemented or taken in the event of an emergency.

CONTINUING RESOLUTION AUTHORITY.  The Congressional resolution, in the absence of an appropriation act, providing authority for Agencies to continue current operations.  Such continuing resolutions are subject to OMB apportionment in the same manner as appropriations.

CONTRACT ADMINISTRATOR.  An individual duly assigned by appropriate authority to administer a contract.

CONTRACT DISCREPANCY REPORT (CDR).  The CDR is initiated by the Contracting Officer (KO), or an authorized representative, whenever the performance as determined by the KO is unsatisfactory.  The Contractor completes and returns the report to the Contracting Officer.

CONTRACT MAINTENANCE.  Any materiel maintenance operation performed under contract by commercial organization (including the original manufacturers of the materiel).

CONTRACT MODIFICATION.  Any written alteration in the specifications, delivery point, rate of delivery, contract period, price, quantity, or other contract provisions of an existing contract.

CONTRACTING OFFICE.  The office which awards or executes

A contract for supplies or services and performs post-award functions not assigned to a Contract Administration Office.

CONTRACTING OFFICER.  An individual appointed IAW procedures prescribed by the Federal Acquisition Regulation (FAR), with the authority to enter into and administer contracts and make determinations and findings with respect thereto, or with any part of such authority.

CONTRACTING OFFICER’S REPRESENTATIVE (COR).  Any person who has been appointed in writing as the authorized representative of the Contracting Officer acting within the limits of his/her authority.

CONTRACTOR.  The term Contractor as used herein refers to both the prime Contractor and any subcontractors.

CONTRACTOR-OWNED, CONTRACTOR-OPERATED (COCO).  A function performed by Contractor personnel in a Contractor-owned facility.

CONTROLLED AREA.  

    a.  That portion of a restricted area usually near or surrounding an exclusion or limited area.  Entry to the controlled area is restricted to authorized personnel.  However, movement of authorized personnel within this area is not necessarily controlled; mere entry to the area does not provide access to the security interest or other matter within the exclusion or limited area.  The controlled area is provided for administrative control, safety, and/or as a buffer zone for depth in security for the exclusion or limited area.  The degree of control of movement within this area will, therefore, be as set forth by the appropriate commander.

    b.  Any specifically designated building, area or structure containing Army resources which are lucrative targets for theft, compromise, or destruction and to which entry must be limited in order to provide more than routine protection.

CONTROLLED EXCHANGE.  The removal of serviceable parts, components, and assemblies from unserviceable economically repairable equipment and their immediate reuse in restoring a like item of equipment to a combat operable or serviceable condition.

CORRECTIVE ACTION.  Consists of those efforts required to correct reported deficiencies and determine that other products are not similarly defective.

COST ANALYSIS.  The systematic examination of the cost of interrelated activities and equipment to determine the relative costs of alternative courses of action.

COST BENEFITS.  Refers to measuring the expense of obtaining certain information with the benefits to be derived by having the information.  Information should not be provided if the costs of providing it exceed the benefits to be derived, unless it is required to meet legal or other specified purposes.

CRISIS INTERVENTION.  Immediate counseling in order to deal with a fire, accident, or medical emergency in the absence of an appointment.

CRISIS MANAGEMENT PLAN.  A plan for reacting to natural disasters, acts of terrorism, force protection, catastrophic emergencies, mass destruction and casualties, and prolonged water and electrical outages.

CUSTOMER.  Refers to on-post or off-post activities receiving support from Fort Belvoir or using Fort Belvoir services.

CUSTOMER COMMENT.  A quality assurance program that is used by the Government to evaluate the quality of service provided by the Contractor.

DATA.  Information, especially information organized for analysis or used as the basis for decision making.  Numerical information suitable for computer processing.

DAY.  Refers to calendar day unless otherwise specified.

DAYS OF SUPPLY.  The number of days the inventory can support sales/issues based upon historical data.

DEFECT.  Any nonconformance of a unit of product with specified requirements or standards.

DEFECTIVE SERVICE.  A unit of service which contains one or more defects or non-conformance with specified requirements.

DEFENSE LOGISTICS AGENCY (DLA).  Agency established in 1961 to provide centralized management in the procurement and distribution of supplies common to the various military departments.

DEFENSE REUTILIZATION AND MARKETING OFFICE (DRMO):  

    a.  DRMO – The DLA organizational entity having accountability for and control over disposable property.

    b.  DRMO Off-Site Branch – A DRMO operating location, detachment, or organizational extension located at an activity, installation or facility other than that of the DRMO. 

DEFENSE SYSTEMS NETWORK (DSN).  A Department of Defense telephone network.

DELEGATION OF AUTHORITY.  Major activity directors may delegate authority for certification of funds availability.  This delegation must be in writing.

DELIVERY SERVICE.  Delivery of items to a customer’s location.

DEMAND.  A valid requirement for materiel placed on the supply system by an authorized customer.  Demand is categorized as recurring or nonrecurring and is measured in terms of frequency and quantity.

DENSITY LIST.  A list of equipment with quantity for maintenance by the Maintenance Section or service contract.

DEPARTMENT OF DEFENSE ACTIVITY ADDRESS CODE (DODAAC).  A 6-digit, alphanumeric code which identifies a customer, unit, or activity and the ship-to address of the storage facilities. DODAACs are identified in the DOD activity address directory (DOD 4000.25-6-M).

DEPARTMENT OF THE ARMY CIRCULAR (DA CIR).  Publications issued by Department of the Army (DA) for guidance and which contain instructions relating to one-time actions, informational material of a temporary nature and procedures of limited duration.  Each contains a statement indicating the date of expiration (normally one year or less).

DEPARTMENT OF THE ARMY PAMPHLETS (DA PAM).  Publications issued by Department of the Army (DA) for guidance and which contain informational, instructional, or reference material of a continuing nature pertaining to administrative matters.

DEPLOYMENT.   Systematically stationing persons or focus over an area.

DESIGNATED GOVERNMENT REPRESENTATIVE.    A Government point of contact.

DEPRECIATED VALUE.  The dollar value of an item that is no longer new. 

DE-WINTERIZE.  To reactivate a system or unit after being previously winterized.  Prepare equipment and facilities for the air conditioning season such as filling systems with water cleaning condensers and evaporators, opening outside air intake openings, adjusting water levels and brine solutions, or uncovering where required.

DIRECT.  To regulate the activities of; to guide and to supervise.

DIRECT EXCHANGE. To receive the same type and quantity back as turned in with a higher condition code and/or serviceable.

DIRECT PRODUCTIVE LABOR (AS USED IN LABOR UTILIZATION – MAINTENANCE).  Man hours expended on job orders in performance of maintenance tasks (MIMS labor codes 01 and 06).  The direct productive labor utilization rate will be computed by dividing direct productive man hours by available man hours rounded to the nearest tenth (.1).

DIRECT SUPPORT WORK.  Authorized and performed by designated activities for the direct support of the using organizations; does not include maintenance contained in other tasks.  An example is to fabricate or repair targets.

DIRECTORATE OF INFORMATION MANAGEMENT (DOIM).  Office responsible for all facets of Information management including telecommunications, automation, visual information, records management, printing, and publications.

DISASTER AND RECOVERY PLAN.  The plan documenting all planning and recovery aspects associated with automated systems hard or soft failures, regardless of the reason of failure and amount of mission essential components or data/information affected. The plan delineates recovering from failures and implementing restoration to a normal state of operations, while minimizing the degree of disruption to its subscribers.

DISBURSEMENTS (NET OF REFUNDS).  The amount of checks issued, cash payments made, and “no check-issued” disbursement transactions (charges to an appropriation or fund account that were initially charged to another appropriation or fund account with reimbursement effected without a check issuance) processed that were reported to the Treasury during the reporting period, including amounts reported on DD Forms 1400, “Statement of Interfund Transactions” and Statements of Intra-Governmental Transactions.

DISCREPANCY.  A disagreement between the actual quantity or condition of property and that shown by the record of the property.  A discrepancy usually is a disagreement between quantities and condition of property actually received in a shipment and that recorded on the shipping document.  This type of discrepancy generally is referred to as a “discrepancy incident to shipment”.  Another form of discrepancy occurs when there is a disagreement between a stock record balance and the results of a physical count or inventory.

DISCREPANCIES INCIDENT TO SHIPMENT.  When carrier fails to deliver to a consignee packages of property as listed on a bill of lading or a shipping document, or where the property is not delivered in as good a condition as when accepted for shipment by the carrier and the shortage or damage is discovered upon “checking-in operation” at the receiving point.

DISCREPANCY IN SHIPMENT REPORT (DISREP) (SF 361).  A multiple use form, and the documentation in support thereof, for reporting transportation-type discrepancies as specified in paragraph 1-5, AR 55-38.  It is authorized for use as a report of survey to support claims against adjustment of inventory and financial accounting records.

DISCREPANCY REPORTING THRESHOLD.  Discrepancies valued at $100 or more and all discrepancies in classified or protected shipments must be reported.  All GSA shipments of DoD material regardless of value must be reported also.

DISPATCH.  The recording of data relating to vehicle utilization and the issuance of a written authorization for the vehicle to be used for a specific purpose.

DISPOSAL.  The processing of waste (at a facility approved for such processing by the appropriate State or Federal agency) in a manner that renders it no longer a hazardous waste as defined in 40 CFR.  Some examples of these procedures are: chemical treatment, such as neutralization or detoxification; thermal treatment, such as incineration or Pyrolysis and recycling, reprocessing or recovery.

DOCUMENT.  Any recorded information regardless of its physical form or characteristics, including, without limitation, written or printed matter, data processing cards, tapes, maps, charts, paintings, drawings, engravings, sketches, working notes, papers, or reproductions by any means or process, and sound, voice, magnetic or electronic recordings in any form.

DOCUMENT NUMBER.  A 14-position number using the DODAAC, the Julian date and the document serial number.

DUE-OUT.  An item ordered when available stock cannot supply a demand.  Committed to a customer when it becomes available.

DUMPSTER.  A container box, normally from 8 to 10 cubic yards in capacity, that empties into the hopper of a compaction type refuse collection truck.

DURABLE.  Items that are not consumed in use, retain their original identity and are not categorized as non-expendable or expendable. 

DURABLE PRESS ITEMS.  Name for new group of garments that come from the washer and dryer ready to wear without ironing.

DUTY HOURS. Working hours of operation.

DUTY STATION.   Military establishment or post to which an officer or enlisted person has been assigned for duty.

DYEING.  The process of using dissolved chemical coloring matter that has an affinity for textile fibers for the purpose of applying color to a fiber, yarn, or fabric.

EARLY PICK-UP.  A verbal or written request from a customer to deviate from a previously established schedule for transportation support.

EARNED REIMBURSEMENT.  The amount recognized when a performing organization renders actual or constructive performance on a reimbursable order.

ECONOMY.  Careful or thrifty management or use of resources, as funds, materials or labor.

EDITING.  Review of supply action documents for correctness, completeness, and validity of the transaction requirement.

EFFICIENCY.  The quality of being efficient.  The degree to which this quality is exercised. the ratio of the effective or useful output to the total input in a system.

ELECTRONIC FUNDS TRANSFER (EFT).  The act of debiting or crediting accounts in financial institutions by wire rather than source documents, such as, paper checks.  

EMERGENCY EYEWASH, SAFETY, DELUGE STATIONS.  Eyewash, showers and components thereof to meet necessary safety demand; used to wash personnel and/or equipment in case of an emergency.

EMERGENCY OPERATIONS CENTER (EOC).  A centralized facility where coordination and direction emanates from, in the provision of support to a bona-fide Government emergency, or a military exercise.  Normally, an EOC is staffed with military or civilian expertise in every facet of support requirements.

EMERGENCY PURCHASE.  The purchase of an item or items when required delivery time cannot be met utilizing standard supply procedures.

EMERGENCY WORKFORCE.  A list of personnel designated to be contacted to report to work or remain at their jobs during an emergency situation.

END ITEMS.  An item having all accessories and components comprising a complete piece of Government equipment as listed in Government supply catalogs and suitable for storage and issue.

ENVIRONMENTAL PROTECTION AGENCY (EPA).  Federal agency delegated authority to enforce Federal Environmental Regulations including, but not limited to, the Clean Air Act, the Federal Insecticide, Fungicide, and Rodenticide Act (FIFRA), and the Resources Conservation and Recovery Act (RCRA).

EQUIPMENT (AS USED IN GOVERNMENT-FURNISHED PROPERTY).  An item of equipment owned by the government, identified with a noun, that is furnished to a Contractor for performance of contract requirements.

EQUIPMENT IMPROVEMENT REPORT (EIR).  A Government form used to document and recommend changes in the design or operation of a Government-owned item of equipment.

EQUIPMENT PUBLICATIONS.  Those publications dealing with the installation, operation, maintenance and repair parts support of Army materiel.  Technical manuals, technical bulletins, lubrication orders, and modification work orders are the primary Department of the Army publications media used to provide these essential instructions for the major items of equipment.

EQUIPMENT READINESS CODE (ERC) “A” ITEMS.  Primary weapons and equipment.  Equipment essential to and employed directly in the accomplishment of assigned operational missions and tasks.  ERC A items are designated on the unit MTOE.

ESTIMATED COST OF DAMAGE (ECOD).  A written estimate of the dollar amount needed to repair an item, structure or grounds to its configuration prior to being damaged.  Expressed in terms of labor and materials.

EXCESS.  The quantity of items over and above the authorized requisition objective.  Materiel or equipment no longer required to perform assigned function.

EXCLUSION AREAS.  Restricted area containing (1) security interest or matter of such a nature that access to the area constitutes, for all practical purposes, access to such security interests or matter; or (2) security interest or other matter of such vital importance that proximity resulting from access to the area is treated as equal to (1) above.

EXERCISE.  A military practice event.

EXPEDITING.  Actions taken to ensure movement to destination in the shortest time possible.

EXPENDABLE. Government property that is in use or loses its identify in use and is dropped from stock record accounts when issued or used.  Includes certain repair parts of low intrinsic value or items unworthy of full accounting procedures.  

EXPENDABLE OPERATING SUPPLIES.  Items, other than repair parts, which are necessary for, and consumed in day-to-day functioning business.

EXPENDITURE LIMITS.  A percent of the acquisition cost of the end item or component for labor, assemblies and repair parts that cannot be exceeded when effecting repair.  The expenditure limits are reflected in the appendices of applicable TB-43 and TB-750 series.

EXPENSE.  As a budget term, expense is generally any charge to an operation and maintenance appropriation account.  Some appropriation accounts provide authority to charge both expense and capital investments to the account.  As an accounting term, expense is the value of resources consumed during current period operations.

EXPLOSION.  A chemical reaction or change of state effected in an exceedingly short space of time with generation of high temperature and pressure wave in the surrounding medium.  The term includes both deflagration and detonation, which are differentiated by difference in rate of the reaction, the deflagration being the slower rate.

EVALUATION VISIT.  Staff assistance visit by HQDA or the MACOM to inspect Fort Belvoir programs for compliance.

FACILITIES.  Buildings or structures, in while or in part, furnished by the Government and assigned to the contractor for contract performance.

FACSIMILE.  The data transmission of hardcopy document to a distant end-user, replicating the near-exact image of the original document being transmitted.

FAIR MARKET VALUE.  The average selling price of an item or thing based upon condition and age.

FAIR WEAR AND TEAR (FWT).  The average amount of deterioration of an item or thing based upon normal usage and age.

FEDERAL SUPPLY CLASSIFICATION.  A uniform supply classification system designed to serve the commodity classification needs of supply operations. The Federal supply classification uses a 4-digit coding structure; the first two digits identify the group, the second two digits identify the classes within the group.

FIELD FEEDING.   Feeding under field conditions at a location actually situated in the field.

FIELD RATION.  A field ration is food issued only in actual articles, not in money, and authorized for troops in the field.  The field ration includes type A ration, type B ration, type T ration and the packaged operational rations.

FIELD RATION ISSUE SYSTEM (FRIS).  A requisitioning and issuing of subsistence on a meal basis, following the SB 10-260 (Master Menu) or SB 10-263 (14-Day US Army RC and Field Feeding Menu).  (Under this system, compute the requirements for each line item, based on the number of meals requisitioned, and make a 100-percent issue of all ingredients).

FILES, RECORDS, DOCUMENTS.  Books, papers, maps, photographs, notebooks, computer tapes, magnetic tapes, punched cards, floppy disks, holograms, bubble memories printouts, computer output, microfiche, film slides, viewgraph transparencies, or other documentary materials, regardless of physical form or characteristics, created or received by the Contractor in pursuance of Federal law or in connection with the transaction of public business.

FINAL INSPECTION.  The inspection performed to determine acceptability of the major item for delivery.  This inspection includes the review an evaluation of all required documentation and records constituting objective evidence.

FINANCIAL INSTITUTION.  Bank, Savings Association, or Credit Union eligible under 31 CFR 202 to serve as a Government depositary.

FISCAL YEAR (FY).  Period of twelve (12) months beginning 1 October and ending 30 September of the following year, and designated by the calendar year in which it ends.

FLAMMABLE GASES.  Liquified petroleum and other compressed flammable gases.  Example:  Acetylene, butane, propane, hydrogen, and ethylene.

FLUORESCENT PENETRANT INSPECTION.  The use of a fluorescent penetrating fluid to detect defects in metal.

FOLLOW-UP.  An inquiry of the status or action taken on a supply request previously submitted.  The follow-up may take various forms including the use of single-line punch cards.

 FOUND ON INSTALLATION PROPERTY.  Items found which are turned in without paperwork.

FREE TURN-IN POINT.  A centralized facility where customers may turn-in items without documentation.

FRINGE ITEMS.  Items that do not meet the established criteria for stockage as prescribed by AR 710-2.

FUEL ALLOCATION.  The limitation placed on the amount of fuel that may be purchased.

FUND CONTROL.  Control over use and management of fund appropriations to ensure that:  (1) funds are used only for authorized purposes, (2) they are economically and efficiently used, (3) obligations and expenditures do not exceed the amounts authorized and available, and (4) the obligation or disbursement of funds is not reserved or otherwise withheld without congressional knowledge and approval. 

FUND LIMITATION.  A document specifying an amount of funds available for a specific period of time and restricting expenditures within the amount available and within the time frame specified.

GARBAGE.  Spoiled or waste food, as from a market or kitchen, this is thrown away.  any worthless, unnecessary, or offensive organic matter, to include any original container within which such garbage remains exist.

GENERAL SERVICES ADMINISTRATION (GSA).  Agency established in 1949 with the Federal Supply Service as its major element for inventory management.  Functions include supply management, procurement, quality control, cataloging, and supply distribution.  Historically, primary concern has been with inventory management role in support of Federal civil agencies, with increasing support to DOD activities. (See DA Pam 700-1)

GENERAL SUPPLIES.  SMA supplies in the Fort Belvoir SMA account, as identified on the Quarterly Stratification Reports, less those supplies identified as Medical (Material Category C2) and Engineer (Material Category B9).

GENERAL SUPPLY ACCOUNT.  Supply support that cannot be provided within the resources of units or activities; normally a responsibility at installation level.

GOVERNMENT.  The term Government as used herein includes the Garrison Commander, Government-in-nature (GIN) staff, the Contracting Officer, and the Contracting Officer’s designated representatives.

GOVERNMENT-FURNISHED EQUIPMENT.  Property provided to a contractor by DoD.  It is used in producing an end product or providing a service.  It is not consumed, but is returned in the same form at the end of the contract.

GOVERNMENT-FURNISHED MATERIALS.  Property provided to a contractor by DoD.  It may be incorporated into an end item (a change in form) or may be consumed in the performance of a contract.

GOVERNMENT-FURNISHED PROPERTY.  A term used in this contact to mean property in the possession of, or directly acquired by, the Government and subsequently made available for the sole use of the Contractor in the performance of this contract.

GOVERNMENT-OWNED PROPERTY.  A term used in this contract to mean property owned by or leased to, the Government or acquired under the terms of the contract and subsequently delivered to the Contractor for use by supported customers or on equipment

of supported customers.

GOVERNMENT PROPERTY ADMINISTRATOR (GPA).  A government representative who is responsible for transfer of Government-furnished Property from organizations/units to contracts and return upon contract completion.  The GPA may be the COR.

GOVERNMENT PUBLICATIONS.  Publications adopted or published by the agencies of the United States Government.

HAND CARRY.  The delivery of items (documents and materiel) from one location to another via other than routine mail distribution (messenger) service, usually within a specified time frame and to meet an urgent requirement.

HAND RECEIPT.  A computer-generated form on which the Contractor signs and becomes responsible for government equipment or property.

HAND RECEIPT HOLDER.  That person who accepts responsibility and control of government-owned items/equipment by signing the hand receipt listing the property.

HANDTOOLS.  A hand held implement used to accomplish work, e.g., pliers, screwdrivers, wrench, and other tools contained in a mechanics tool set/box.

HAZARDOUS.  Any compound, mixture, element, or assemblage of material which, because of its inherent characteristics, is dangerous to manufacture, process, store or handle.

HAZARDOUS MATERIAL.  Hazardous materials consist of explosives; flammable substances; toxic chemicals; sources of ionizing radiation or radiant energy; oxidizing material; corrosive material; compressed gases; any compound, mixture, element, or material which, because of its nature, is hazardous to store and/or handle.  Dangerous materials are any materials which, under conditions incident to transportation, are liable to cause fires, create serious damage by chemical action, or create a serious transportation hazard.  They include explosives, flammables, corrosives, combustibles, oxidizing material, poisons, compressed gases, toxics, unduly magnetic materials, defensive biological/etiological agents and radiologicals.

HAZARDOUS WASTE.  Material that must be handled and disposed of in compliance with special provisions as outlined in safety and environmental publications.

HEADCOUNT MAINTENANCE FUNCTION.  The AFMIS function used to review, perform file maintenance and print reports for headcount and cash collections.  It includes processes to update report signature blocks as well as disbursing office data for the Cash Collection Voucher Report.

HIGH HAZARD.  Safety inspections with hazard severity codes of Catastrophic or Critical.
Hazard severity

Category: I

Description: Catastrophic

Definition: Loss of ability to accomplish the mission or mission failure. Death or permanent total disability (accident risk). Loss of major or

mission-critical system or equipment. Major property (facility) damage. Severe environmental damage. Mission-critical security failure.

Unacceptable collateral damage.

Category: II

Description: CRITICAL

Definition: Significantly (severely) degraded mission capability or unit readiness. Permanent partial disability, temporary total disability

exceeding 3 months time (accident risk). Extensive (major) damage to equipment or systems. Significant damage to property or the

environment. Security failure. Significant collateral damage.

HIGH PRIORITY REQUISITIONS.  Written requests for items or things that require delivery in a specified period of time.  Requests are coded in compliance with AR 710-2.

HIS.  The word “his”, as used in this contract, is intended to mean his or her in a generic sense.  It is not intended to denote gender.

HOST.  An installation or activity that has management control over facilities and provides facilities, administrative and logistical support (including base operation support) to another activity or unit that is dependent upon the providing installation or activity for its administrative and logistical support requirements.

HUB-N-SPOKE OPERATIONS.  A centralized work process system within material item management.

IDENTIPLATE.  A serialized and controlled military credit card for POL purchases.

IMPREST FUND. A cash fund established by an advance of currency without a charge to an appropriation.  The fund will be used for disbursements as needed from time to time in making payments in cash for relatively small purchases.  Imprest funds will be used on an exception basis.

INCAPACITATED.  Deprived of strength or ability.

IN-CHECKING (DETAIL CHECKING).  Verification of items received when matched against the items listed on the Bill of Lading, Manifest or other similar shipping document.  Checked for accuracy of stock number, quantity, nomenclature, etc.

INCENTIVE AWARDS.  An Army program designed to solicit ideas for improvements and to reward individuals for Army-adopted suggestions.

INCONVENIENCE CLAIMS.  Claims submitted by individuals who feel that they incurred additional expense through the fault of an individual or action of the Government.

INDIRECT COST.  Cost (labor, materiel, contracts, travel, and transportation) that cannot be identified directly with the final cost objective (that is, customer orders or work authorization).

INDIRECT LABOR.  That labor specifically required in performance of this contract and not identified as direct labor.

INDIRECT PRODUCTIVE LABOR (AS USED IN LABOR UTILIZATION-MAINTENANCE).  Man-hours not identified as Direct Productive labor; e.g., supervision, production control, supply, etc.

INFORMATION RESOURCES.  All resources and activities employed in the acquisition, development, collection, processing, integration, transmission, dissemination, media replication, distribution, use, retention, storage, retrieval, maintenance, access, disposal, security, and management of information.  Information resources include doctrine, policy, data, equipment, and software applications and related personnel, services, facilities, and organizations.

INFORMATION TECHNOLOGY.  Any equipment or interconnected system or subsystem of equipment that is used in the automatic acquisition, storage manipulation, management, movement, control, display, switching, interchange, transmission, or reception of data or information by the Federal government/Department of Defense.  IT includes computers, ancillary equipment, software, firmware and similar procedures, services/support services and related resources.

INITIAL INSPECTION.  The examination and testing of items of equipment to ascertain the nature and extent of repairs required.

IN-PROCESS INSPECTION.  Inspection conducted while repairs are in-process.

INPUT.  Information transferred into the internal storage of data processing system, representing data to be processed for information to help control the process.

INQUIRIES FUNCTION.  The AFMIS function used to review dining facility files.

INQUIRY.  Asking/inquiring/accessing a database for information.  

Also called query.

INSPECT.  Determination and identification of the condition, defects or malfunctions of equipment, facilities, and systems with reference to established standards.

INSTALL.  Set in position; connect or adjust for total functional use of equipment or materials.

INSTALLATION COMMANDER.  A commander of any Army installation, military community for USAREUR, area commander for EUSA, state adjutant general for ARNG, and MUSARC commander for USAR.

INSTALLATION EQUIPMENT (IE).  All nonexpendable equipment with a unit cost of $50 or more other than real property, items under test (e.g., prototype and R&D items), fixed plant communications equipment, and non-appropriated fund property in use by an installation or activity to accomplish or support assigned missions.  Installation Equipment includes all equipment requiring authorization under the installation or activity table of distribution and allowances (TDA) or other applicable equipment procurement or acquisition authority.

INSTALLATION FOOD ADVISOR.  An officer, warrant officer, noncommissioned officer, or Department of the Army civilian responsible to the installation commander for matters relating to food service.

INSTALLATION MEDICAL AUTHORITY  (IMA)  Installation Medical Authority refers to the Unit surgeon, Command Chief Surgeon, U.S. Army Medical Center Commanders, and the Director of Health Service or Center Commander, and the Director of Health Services or his/her representative responsible for defining, setting and monitoring sanitary standards and procedures.

INSTALLATION TRANSPORTATION OFFICER.  An individual designated in writing to act for the Commander in the management and operation of installation transportation activities.

INTEGRATED END ITEM.  An item which is used with or installed in another end item (e.g., radio set or generator installed in a vehicle).

INTEGRITY (ADPE).  The aspects of a system, storage and/or procedures meeting the security, transmission and processing specifications, in an intentionally unaltered state.

INTERAGENCY.  Services provided to with nonmilitary organizations; agencies of the U.S. government, nongovernmental organizations (NGOs), and/or private voluntary organizations (PVOs).

INTERMITTENT.  Starting and stopping at intervals.

INTERNAL CONTROLS.  See Management Controls.

INTRA/INTER-SERVICE SUPPORT AGREEMENT.  A document wherein the participants, to preclude any misunderstanding, state clearly in writing, the agreement for the provision of support arrived at between the activities involved, especially the obligations assumed by each and the rights granted to each.

INTRANSIT INVENTORIES.  Items or materiel in the process of movement as follows: 

    a.  From source of procurement to storage locations when the government has taken title to the materiel at point of origin.

    b.  Between storage locations.

    c.  From customers to storage locations.

    d.  Between storage locations and contractor plants.

INVALID COST.  A cost that is determined by a government official as not payable or authorized.

INVENTORY.  A physical count of items located within an area.

INVENTORY LOT.  A segment of the total items stored at an installation which have been grouped for the purpose of inventory.

INVENTORY MANAGEMENT.  The dollar value of all subsistence items in inventory.

INVENTORY MANAGEMENT FUNCTION.  The AFMIS function used to complete weekly and monthly physical inventories, reconciliations and dining facility transfers.

INVESTIGATIVE PERSONNEL.  Personnel designated to inquire into the circumstances surrounding an incident; e.g., surveying officers, AR 15-6 investigation officers, military police, criminal investigators.

INVOICE.  A bill or written request for payment from a business concern for goods or services provided to the U.S. Army.

INVOICE PAYMENT.  A Government disbursement of monies to a contractor under a contract or other authorization for supplies or services accepted by the Government.

ISSUE FACTOR.  The amount of food required for 100 persons as specified in the recipes and menus.  This factor is used to calculate the exact quantity required to be issued each dining facility based on the number of meals required to be prepared.

JOB ORDER, WORK ORDER.  Government forms used to justify and record data relative to requesting and performing work.

JOINT INVENTORY.  A physical count of items conducted by individuals representing separate interests for the purpose of establishing the quantities of property on hand.

JULIAN DATE.  A 4-digit numeric code as follows:

    a.  The first digit will be the last digit of the calendar year.

    b.  The remaining 3 digits will be the consecutive day of the year.  052 represents 21 February; therefore, 0052 would represent 21 February 1990).

KEY ACCOUNT.  A term used by the Army to segregate financial data in compliance with the Army management structure; normally the 7th digit in the accounting structure.

LATERAL TRANSFER.  Transfer of organization or installation property between organizations.

LEAVE AND EARNINGS STATEMENT.  A document provided to each employee or service member showing gross pay, deductions, and net pay for a pay period and cumulative totals for the calendar year to date, along with leave balances at the end of the pay period.

LEAVE RECORD.  A record showing the amounts of leave earned and used, and the balance available.

LIFTING AIDS AND DEVICES.  Mechanical items that are designed to provide lift capabilities.

LIMITED AREA.  Restricted area containing a security interest or other matter in which uncontrolled movement will permit access to such security interest or matter; access within limited areas may be prevented by escort, other internal restrictions and controls.

LINE ITEM (QUANTITIVE) ACCOUNTABILITY.  Term used to refer to the method of accounting for supplies and equipment whereby accountability is based on individual item and quantity thereof.

LOAD TEST.  A periodic test of lifting aids and devices to ensure their serviceability and safety.

LOANED ITEM.  Material received or shipped for which accountability is not transferred; material temporarily in use.  Those items borrowed from higher in support of testing and is accounted for by the APO.

LOCAL COMMUNITY.  Any off-post private or public organization, association, business and other entity.

LOCATION.  The area assigned in a warehouse for temporary storage of materials for customers.

LOCATION SURVEY.  A physical verification, other than actual count, between actual assets and recorded location data to ensure that all assets are properly recorded as to location, identity, condition, and unit of issue.

LOCK OUT.  The problem of being unable to access a locked container or door, requiring the services of a locksmith.

LOCKS – PADLOCKS (MIL-P-43607 (GL)).  With one of the following stock numbers may be used:  NSN 5340-01-380-9432 (open shackle with clevis and chain); NSN 5340-01-217-5068 (shrouded shackle with clevis and chain); and military specification 17802B (secondary padlocks) having a hardened steel shackle and body of the following number:  NSN 5340-00-158-3807 (with chain).

LOCKSMITH.  A person who makes repairs, adjustments, and keys to locking devices – requiring the use of dials, keys, and combinations; a person requiring technical expertise to manipulate these devices.

LOSS AND DAMAGE CLAIMS.  A written document submitted by persons or agencies in an attempt to recover dollars for losses or damages.

LOT.  A quantity of material manufactured under identical conditions and assigned an identifying lot number, or a collection of service outputs from which a sample can be drawn and inspected to determine conformance with the standard.

LOT SIZE.  The number of service outputs in a given lot.

LOW HAZARD.  Safety inspections with a hazard severity rating of Marginal or Negligible.

Hazard severity

Category: III

Description: MARGINAL

Definition: Degraded mission capability or unit readiness. Minor damage to equipment or systems, property, or the environment. Lost day

due to injury or illness not exceeding 3 months (accident risk). Minor damage to property or the environment.

Category: IV

Description: NEGLIGIBLE

Definition: Little or no adverse impact on mission capability. First aid or minor medical treatment (accident risk). Slight equipment or system

damage, but fully functional and serviceable. Little or no property or environmental damage.
MAINTAINABILITY.  A characteristic of design and installation which inherently provides for the item to be retained in or restored to a specified condition within a given period of time, when maintenance is performed in compliance with prescribed procedures and resources.

MAINTENANCE CATEGORIES.  A designation within a system of maintenance of materiel that is based on the extent of capabilities, facilities, and skills required for the operation.  Categories of maintenance are organizational maintenance, direct support maintenance, general support maintenance, and depot maintenance or variations of these in compliance with the maintenance concept for particular equipment systems and commodity groups.

MAINTENANCE RECORDS.  Records used to control maintenance scheduling, inspections, and repair workloads; which provide a standard method for recording repair action taken by responsible maintenance elements; and are used in figuring the current status of equipment readiness, reliability of equipment utilization, and logistics requirements; and records designed to permit analysis of causes of equipment failure and mortality rates of components.

MAJOR COMPONENT.  An assemblage or combination of parts, subassemblies, and assemblies connected in such a manner as to be a self-contained unit which, although part or a larger item, is capable of operating independently of the larger item and is separately identified by type, model, and series.  Examples are receivers or receiver-transmitters in radio sets and machine guns or other weapons in secondary armament subsystems of combat vehicles.

MAJOR INVENTORY DISCREPANCY.  A discrepancy that exceeds the dollar-value or percentage parameters as defined by the major command and entered in the code table file, symbolic name INVMAJOR.
MAJOR MAINTENANCE.  The maintenance and repair of equipment, including the restoration or replacement of parts, as necessitated by wear and tear, damage, failure of parts, or the like.

MANAGEMENT.  Management is inherent in command.  It consists of continuing actions of planning, organizing, directing, coordinating, controlling, and evaluating the use of resources required to accomplish tasks.  Management of the contractor organization is the contractor’s responsibility, whereas management of the contract instrument and command of the contracted functions remains the responsibility of the Government.  Program management is the responsibility of the Government, whereas operations management is the responsibility of the contractor.

MANAGEMENT CONTROLS.  A plan or organization intended to coordinate methods and measures within an organization to safeguard assets, check the accuracy and reliability of accounting and related data, promote operating efficiency, and encourage adherence to managerial policies.

MANAGER.  One who manages; plans, directs, coordinates, and controls.  The contractor operations and contractor-furnished resources shall be managed by the contractor organization.

MANDATORY.  Documents marked as mandatory in Section C-6 means that the use of the document is mandatory, not the method of performance prescribed in the document.  If the Contractor feels that there is a better procedure than the one set forth in the mandatory document, he shall submit his proposal to the Contracting Officer for review and approval prior to implementing and change.

MANDATORY ISSUE OR SUBSTITUTION.  Item that is in long supply or has limited shelf life approved by the menu board as mandatory issue.  Food service sergeants are not authorized to delete.

MATERIAL.  Property that may be incorporated into or attached to an end item of which may be consumed or expended in the performance of work; e.g., clothing, raw and processed material parts, components, assemblies and small tools and supplies which may be consumed in normal use in the performance of work.

MATERIALS HANDLING.  The movement of materials (raw materials, scrap, semi-finished, and finished) to, through and from productive processes; in warehouses and storage; and in receiving and shipping area.

MATERIALS HANDLING EQUIPMENT.  Any stationary or mobile equipment, powered, mechanical, or hand-operated, that is used for the physical handling, storage , and movement of supplies.

MATERIEL CATEGORY.  A classification of inventory that consolidates items into major groups or classes for inventory management and accounting purposes.

MATERIEL MAINTENANCE.  The function of sustaining materiel in an operational status, restoring it to a serviceable condition, or updating and upgrading its functional usefulness through modification or other alteration.  It includes the subfunction of maintenance engineering and maintenance operations.

MAY.  Is permissive.  However, the words “no person may…” means that no person is required, authorized, or permitted to do the act prescribed.

MEAL CONTROL OFFICER.  AR 600-38

MEAN TIME TO REPAIR.  Number of days that a work order is opened to the time the work order is closed in the automation system.

MEDIA AND STATUS CODE.  A one-digit, alphanumeric code that denotes the activity designated to receive supply and shipment status for a given requisition.  This code is a mandatory entry in card column 7 of the MILSTRIP requisition.

MEDICAL REVIEW OFFICER.  A medical doctor appointed to receive the laboratory results and has appropriate training to interpret and evaluate drug test results. 

MEMBER.  The military member or civilian employee for whom services are provided at Government expense.

MILITARY-UNIQUE (GFP SECTION).  An item peculiar to military use, not normally obtainable through other than military procurement channels.

MINOR INVENTORY DISCREPANCY.  A discrepancy that does not exceed the dollar value or percentage-parameters as defined by the major command and entered in the code table file, symbolic name INVM.

MINOR MAINTENANCE.  Minor maintenance of non-GSA leased vehicles includes tire repair, tune-up, lubrication, fluid change, repair part replacement not requiring diagnostic equipment safety check and technical inspection.

MINOR REPAIR.  Repair which, in general, permits quick return to serviceability without extensive disassembly, and is accomplished with few tools and little or no equipment. 

MISSION CAPABLE (MC).  Equipment which is capable of performing its assigned mission.

MISSION SUPPORT, DIRECT SUPPORT (DS) FUNDING.  Work performed for tenant activities where funding is provided by that activity used in conjunction with work classification and reimbursable codes and entered in other fund columns.  Funding codes will be furnished to PA.

MISSION-UNIQUE.  Base operations support required by a tenant which is different from the kind of support services, supplies, and equipment normally provided or maintained by the host, e.g., specialized intelligence equipment or laboratory equipment for medical facilities.

MOBILITY FUEL.  Fuels such as gasoline, kerosene, and diesel used in vehicles and aircraft.

MODIFICATION.  After production any alteration made by either government or Contractor personnel to an item of material type classified standard (STD) or limited production (LP).  Activities commonly known as retrofit, conversion, design change, and engineering change, and are included.

MONETARY ACCOUNTING.  Term used to refer to the method of accounting for supplies whereby accountability is based on the monetary value of items of supply.

NATIONAL ITEM IDENTIFICATION NUMBER (NIIN). A nine-digit number assigned serially without regard to name, description, or Federal Supply Classification group or class, to each item of supply assigned an approved federal item identification.

NATIONAL/NATO STOCK NUMBER.  A 13-digit number that is divided into two parts, the FSC number and the national item identification number (NIIN).

NOMENCLATURE.  Set or system of official names or titles given to items of material and equipment.

NONACCOUNTABLE.  Items of supplies or property classified as expendable or consumable. 

NONEXPENDABLE.  Items that are not consumed in use, retain their original identity during the period of use, and require that accountability be maintained throughout the life of the item.  These include nonconsumable end items such as machines tools, and equipment authorized by TOE, TDA, CTA, or other authorization documents.

NON-GOVERNMENT FORMS AND PUBLICATIONS.  Forms required and utilized to perform the functions of this contract that are not issued or printed by the US Government.

NONPERISHABLE SUBSISTENCE.  Foods which do not spoil or deteriorate rapidly (such as canned, dried, dehydrated, and other items that may normally be stored unrefrigerated).  The word nonperishable is synonymous with “semi-perishable” as defined in DOD 4145.19-R.

NON-POTABLE WATER SYSTEM.  Not suitable for human consumption or for use in medical laboratories, etc.

NONPRODUCTIVE LABOR (AS USED IN LABOR UTILIZATION – MAINTENANCE).  Man-hours not identified as productive hours; e.g., vacation, TDY, holidays, non-pay status (MIMS labor codes 20 and higher).  The nonproductive labor utilization rate will be computed by dividing nonproductive man-hours by available man-hours, rounded to the nearest tenth (.1).

NONSTANDARD EQUIPMENT.  Equipment purchased commercially “off-the-shelf’ which has not been assigned a national Stock Number and is not available through depot supply.

NONSTANDARD ITEM.  Property that has civilian or commercial application but which has never been processed for standardization by an Army technical committee.

NONTACTICAL.  An item of equipment or event that does not require military unique standards.

NONTACTICAL VEHICLE (NTV).  Nontactical motor vehicle; the term “nontactical” as distinguished from “tactical” denotes motor vehicles, of commercial design, which are used to provide transportation support to an installation.

NONTEMPORARY STORAGE.  Storage authorized in lieu of shipment of personal property at Government expense.  It is normally authorized for the period during which qualified service members are assigned overseas, but is sometimes used in connection with permanent change of station assignments when additional storage is authorized for periods of temporary duty enroute.

NORMAL OPERATING HOURS.  Those continuous hours designated by the Installation Commander or Contracting Officer for organizations and activities to perform work functions on a recurring day-to-day basis.

NOT MISSION CAPABLE (NMC).  Equipment which is not capable of performing its assigned mission.

OFFICE MACHINES.  Mechanical equipment used in offices such as typewriters, calculators, dictating machines, duplicating machines, office copiers, microfiche printers and readers, paper shredders, collators, sign printing machines, stencil cutting machines, form writers, decimal typewriters, facsimile (FAX) machines, and optical character recognition (OCR) typewriters.

OFF-DUTY.  Period of time when a person is away from their work organization outside of normal duty hours.

OFF-LOAD.  To remove from and place elsewhere.  Usually to remove materiel from a vehicle and place in storage.

OFF-POST DISPATCH.  The recording of and written authorization for, a driver of a Government-owned or leased vehicle to depart the installation with the vehicle.

OFF-SITE.   Any area not considered as Fort Belvoir post proper.

ON-SITE.  Repairs or services performed at a customer’s location.

OPERATING BUDGET.  The component of the operating program that details the financial plans in terms of costs (funded and unfunded) and obligations in support of the operating program for the budget year.  

OPERATING PROGRAM.  This program lists the annual objectives to be obtained and related the objectives to available resources (manpower, materiel, and money).

OPERATION AND MAINTENANCE, ARMY RESERVE (OMAR).  A subdivision of the operation and maintenance, Army Reserve appropriation, as reflected in the Army Maintenance Structure.

OPERATOR MAINTENANCE.  Maintenance, including minor preventive maintenance, performed in the first stages of system failure where the system still functions.  Form of preventive maintenance (PM) that may be performed by other than journeyman mechanics.

ORGANIC SOLVENT.  All organic fluids used for cleaning, thinning, calibration or similar purpose.  Solvents include hydrocarbons, halogenated hydrocarbons, oxygenated hydrocarbons, mixtures and similar materials.  Organic covenants have a wide variety of commercial and industrial uses that fall into three major areas:  cleaners, diluents and test fluids.  Cleaning solvents include degreasing compounds for automotive and equipment parts, spot removers for fabrics, dry-cleaning solvents and corrosion removing compounds.  Diluents are used as liquefiers or dissolvers and include the alcohols, ketones and esters, as well as thinners for paints and lacquers.  Test fluids include heptones and freon; an example of their use is for instrument calibration.

ORGANIZATION CHART.  Diagram showing the organization of units, offices, activities, or installations.

ORGANIZATIONAL ITEMS.  Articles purchased with government funds and maintained on a unit/activity property book.

OVERHAUL.  The restoration of an item to a completely serviceable condition as prescribed by maintenance serviceability standards.

OVERHEAD.  expenses incurred in support of the overall mission that are not identifiable to a customer order, and are equitably shared by all customers of the activity (e.g. supervisor and administrative salaries, equipment rental costs, road repair, lawn care and janitorial services).

PARENT ACCOUNT CUSTOMERS.  Units and activities authorized to draw supplies directly from the Installation Supply Account are designated Parent Account Customers.

PARTIAL MISSION CAPABLE.  Equipment that is capable of performing its assigned mission but not at the full level for a sustained period of time.

PERCENT OF SAMPLE FOUND DEFECTIVE.  A percentage determined by dividing the number of defects by the sample size.  The resulting number is used to make an equitable deduction from the contract price or award fee for non-performance by the Contractor.  
PERFORMANCE CERTIFICATE.  A written certification executed by a responsible official that the serviced called for in a contract, purchase order, or delivery order has been satisfactorily performed.

PERFORMANCE INDICATOR.  A characteristic of an output of a work process that can be measured.

PERFORMANCE REQUIREMENTS SUMMARY (PRS).  The PRS identifies the key service outputs of the contract that will be evaluated by the Government to assure contract performance standards are met by the Contractor.

PERIOD OF AVAILABIITY.  The period of time in which budget authority is available for original obligation.

PERMISSABLE OPERATING DISTANCE (POD).  A geographical distance established and approved by the Installation Commander or his representative for the operation of TMP vehicles.

PHYSICAL EVALUATION TEST (DRIVER TESTING).  A brief test of vision and reaction time administered to each driver tested by the facility.

PHYSICAL SECURITY.  That part of security concerned with the physical measures designed to safeguard personnel; to prevent unauthorized access to equipment, facilities, materials, and documents; and to safeguard them against espionage, sabotage, damage and theft.

PILFERABLE MATERIAL.  Material having a ready resale value or civilian application as to personal possession, and is therefore especially subject to theft (e.g., watches, certain tools, and clothing).

PLANNED SAMPLING.  A sampling (inspection) method used to evaluate contractor tasks and services performed less frequently than daily.  Evaluations that are scheduled IAW when tasks and services are performed by the Contractor; e.g., receiving and storage service, field feeding service, and tasks scheduled IAW the approved cleaning plan.

PLANNING, PROGRAMMING, BUDGETING, AND EXECUTION SYSTEM (PPBES).  A cyclic process containing three distinct, but interrelated phases; planning, programming, and budgeting.  In addition to establishing the framework and process for decision making on future programs, the process permits prior decisions to be examined and analyzed from the viewpoint of the current environment and for the time period being addressed.  

PLANOGRAPH.  A scale drawing of a storage area showing the approved layout of the area, location of bulk, bin, rack and box pallet areas, aisles, assembly areas, walls, doorways, directions of storage, office space, wash rooms and other support and operational areas.

POLICE.  The action or process of cleaning and putting in order related areas of responsibility.  This will include sweeping, raking and picking up.

POLICY.  A definite course or method of action selected to guide and determine present and future decisions.

PORTION CONTROL.  Serving of equal amounts to each diner in accordance with prescribed menus and recipes.

POTABLE WATER.  Suitable, safe for human consumption.

PREPOSITIONED.  Requisitions or supply directives in support of contingency plans.  Activation of the directives or requisitions is accomplished by receipt of advice from the Department of the Army to execute the plan.

PRICE CHANGE INVENTORY (MONTHLY).  The complete physical inventory of all subsistence supplies in stock which are subject to price change.

PRIMARY EQUIPMENT.  Major equipment essential to, and employed directly in the accomplishment of assigned operational missions and tasks.

PRIMARY HAND RECEIPT HOLDER.   Person who is receipted property directly from the Accountable Officer (Property Book Officer).

PRIME LOCATION.  The main storage location from which an item is normally issued.  In some cases this may be the only location for that item.  Additional stocks may be stored in secondary locations.

PRIME VENDOR (PV).  The PV program is the use of commercial vendors who will provide garrison subsistence/supplies requirements within CONUS.  Commercial vendors will receive subsistence/supply orders and deliver them directly to TISA/Dining Facilities or other buildings/areas as required.

PRIORITY.  Precedence for movement of traffic.

PRIORITY DESIGNATOR.  Priority code assigned to document indicating time limits for processing, described in AR 725-50.

PRIVATELY OWNED VEHICLE (POV).  A vehicle owned by a person or business and not the government. 

PROCEDURE.  The step-by-step method or way that the policy or plan is to be carried out.

PROCESS.  A series of actions or operations that achieve an end or result.

PRODUCTION YEAR.  Industry standard, 2080 hours.

PROGRAM YEAR.  The first fiscal year after the budget year, or the second fiscal year after the current fiscal year.  

PROPER INVOICE.  A bill or written request for payment provided by a business concern for property or services rendered. It must include all of the information required by the terms of the procurement document, be accompanied by such substantiating documentation as required by regulation or the contract, and be received in the designated paying office. Supplemental billings shall include all information required for original billings.

PROPERTY.  The terms “Government Property”, “Army Property”, and “Property” include property under the control of the Department of the Army, except property accounted for and owned by a nonappropriated fund activity.

PROPERTY ACCOUNTABILITY.  The obligation to provide physical security for property and to accurately account for its whereabouts at all times.

PROPERTY ADMINISTRATOR.  An authorized representative of the Contracting Officer appointed in writing to administer contract requirements and obligations relative to Government property (FAR 45.101).

PROPERTY BOOK.  A formally designated set of property records maintained per AR 710-2 to account for the organizational and installation property in the hands of a using unit. 

PROPERTY BOOK OFFICER.  Designated individual responsible for the management of hand receipt accounts and for maintenance of the property book as a consolidated listing of all items listed in all hand receipts.

PROPERTY RESPONSIBILITY.  Property Responsibility arises from possession of property or from the obligation of command or supervision of others who are in possession of property.

PROTECTIVE CLOTHING.  Disposable and nondisposable, specifically used by personnel to prevent body damage, irritation, abrasion, and/or soiling.

PURCHASE REQUEST AND COMMITMENT (DA Form 3953).  A document submitted to Directorate of Contracting for purpose of initiating local purchase action of supplies and equipment; also used on a monthly basis, citing a fund limitation in the situation where continuous purchase of commercial items are made from the vendor.  In this instance, DA Forms 2765 (indicating noun and quantity of items purchased) are used as supporting documents.

QUALITY.  The composite of attributes or characteristics, including performance of an item or product.

QUALITY ASSURANCE (QA).  A method used by the Government to check goods or services to determine whether or not they meet the requirements of the contract.

QUALITY ASSURANCE EVALUATOR (QAE).  That person responsible for surveilling Contractor performance.

QUALITY ASSURANCE PROGRAM.  A planned and systematic pattern of actions necessary to provide adequate confidence that the services conform to established contractual requirements.

QUALITY ASSURANCE SURVEILLANCE PLAN (QASP).  A written plan that details what is to be evaluated, how evaluations are to be accomplished, frequency of evaluations, evaluation parameters, sampling guides, inspection checklists, and other information that the QAE should have to privide effective QA.

QUALITY CHARACTERISTICS.  Properties of a unit of product that may be evaluated to the specific requirements of a technical manual, drawing, specification, model, or other standard.

QUALITY CONTROL (QC).  A method used by the Contractor to control quality of goods and/or services provided.

QUALITY CONTROL PLAN.  A document that is to be submitted to the Government for approval that incorporates all phases of the Contractor’s operation with respect to controlling quality.

QUALITY DEFICIENCY REPORT (QDR).  The authorized means for users of Army equipment to report, either by message or SF FORM 368 equipment faults in design, operations, and manufacture.

QUALITY MANAGEMENT.  A planned and systematic pattern of actions necessary to provide confidence that material, data, supplies, services, and products conform to established technical requirements and achieve satisfactory performance.

QUANTITATIVE ANALYSIS.  Analysis of a substance that determines the amounts or proportions of its constituents.

QUANTITY SHIPPED (QUANTITY SUPPLIED).  Quantity indicated as having been shipped by a source of supply.  It may or may not agree with actual quantity received in the shipment.

QUICK TURN-AROUND MAINTENANCE (UNSCHEDULED).  Repairs that can be completed in two man-hours or less.

RANDOM SAMPLING.  A sampling (inspection) method used by the Government to evaluate contract tasks and services performed daily.  It is the primary method for measuring contractor performance in this contract.  Each service output in a lot has an equal chance of being selected for inspection.  The results of random inspections are evaluated against the number of allowable defects to determine the overall quality of the lot (service).

RATION.  The allowance of food for subsisting one person for one day.

READINESS STATUS.  State of readiness as employed when defining mission performance, capability of a unit, or item of mission support equipment.

REAL PROPERTY.  Fixed assets that are comprised of land and the rights to land; buildings to include capitalized additions, alterations, improvements, and rehabilitations; and other structures and facilities.  Real property does not include personal property (weapons systems and other military equipment).

REBUILT PARTS.  Parts which have been dismantled and reconstructed.

RECYCLABLE MATERIAL.  Waste material that can be transformed into new products in such a manner that the original product may have lost its identity.

RECYCLING.  The process by which recoverable materials are transformed into new or usable products.

REIMBURSEMENTS.  Amounts earned and collected for property sold or services furnished either to the public or another Federal accounting entity.  To be an appropriation reimbursement, the collection must be authorized by law for credit to the specific appropriation or fund account.

REJECT.  A unit of product determined by quality control inspection to be unacceptable for its intended use.

RENDER SAFE PERSONNEL.  Those persons designated by the using agency as qualified to perform and inspection/operations to free material from potentially hazardous items.

REORDER INVENTORY.  An inventory of subsistence supplies accomplished each accounting period (monthly) on warehouse stocks to determine reorder requirements.

REPORT OF SURVEY.  Official report used to record the circumstances concerning the loss, unserviceability or destruction of property, and serves as, or supports, a voucher for droppage of items from the property records on which they are listed.  It also serves to determine all question of responsibility (pecuniary or otherwise) for the absence or conditions of the articles.

REQUEST FOR ISSUE OR TURN-IN.  Forms authorized to be used by a unit, organization, or activity to request supplies and to turn in supplies to a supply officer, accountable officer, or property disposal officer.

RESPONSIBLE INDIVIDUAL.  A person entrusted with the possession of, or supervision over, government property.

RESTRICTED AREA.  Area which entry is subject to special restrictions or control for security reasons or safeguarding of property or material.  Does not include designated areas over which aircraft flight is restricted.  May be of different types depending on the nature and varying degree of importance from a security standpoint pertaining to the security interest or other matter contained therein.

RESTRICTED ITEMS.  Items which require a higher degree of security because of their desirability or vulnerability to pilferage.

ROADSIDE SPOT-CHECK INSPECTION.  Unannounced roadside inspections performed in military tactical vehicles and equipment and nontactical vehicles.

ROTATE.  Store and issue stock so that older stock is issued first.
ROUTE.   The prescribed course to be traveled from a specific point of origin to a specific destination

SAFE TEMPERATURES.  The internal product temperature of potentially hazardous food (PHF) shall be 41 degrees Fahrenheit or below, 140 degrees (60 Celsius) or above.

SAFETY OF FLIGHT.  A situation where a failure or malfunction would present a hazardous condition for equipment and personnel during preflight, in-flight, or post-flight.

SALVAGE OR SALABLE MATERIALS.  Metal, scrap, scrap lumber, crating materials, empty barrels, boxes, textile bags, waste paper, cartons, kitchen waste, and similar materials that are reclaimable, have sales value, are not subject to property accountability, and are segregated at the pickup station.

SAMPLE.  A sample (inspection) consists of one or more service outputs drawn at random from a lot.  The number of outputs in the sample is the sample size.

SAMPLE SIZE.  The number of outputs in the sample.

SCHEDULED MAINTENANCE.  Maintenance performed at fixed intervals.

SCOPE.  The extent or limits of the policy.

SEALED CONTAINERS.  Wooden boxes, crates, metal containers, and fiber containers sealed in a way to show when the containers are tampered with after sealing.  The method of sealing depends on the type and construction of containers.  Sealing may be by metal banding, nailing, air tight sealing, or wax dripping (for fiber containers).

SECURE.  Inactivate.

SECURITY.  Protection of supplies against theft, sabotage, or other malicious acts.

SECURITY CONTAINER.  A container meeting federal specifications for housing classified records and other items and permitting access only by applying the proper combination.
SELF-HELP PROGRAM.  Occupants of Government buildings performing minor maintenance to buildings and surrounding grounds; limited maintenance and repair work.

SEMI-PERISHABLE SUBSISTENCE.  Those food items that do not spoil or deteriorate rapidly, such as canned, dried, dehydrated, and other items that may under normal conditions be transported and stored unrefrigerated.

SENSITIVE AND HIGH DOLLAR SUBSISTENCE.  Subsistence items required to be intensively documented; e.g., items listed in the Federal Supply Classification (FSC) 8905 group in the C8900 Stock List which are meats, fish, and poultry products, commercial pastry items, coffee, and other items identified by the MACOM and installation commander.

SENSITIVE ITEMS.  Those items identified in the AMDF by a Controlled Inventory Item Code (CIIC) 1, 2, 3, 4, 5, 6, 7, 8, 9, N, P, Q, R, Y, and night devices.

SERVICEABLE CONDITION.  A condition that fully restores an equipment item to its designed operating capability.

SERVING LINE(S).  The place and equipment used in dining facilities to serve food items, to include self-service fixtures and equipment.  It also includes such items as associated tableware, beverage bars, salad bars, plate dispensers, silverware dispensers, bread warmers, soft serve ice cream freezers, hot counters, cold counters, toasters, griddles and deep fat fryers.

SHALL.  The work “Shall” is used in connection with the Contractor and specifies that the provisions are binding.

SHELF LIFE.  An item that deteriorates or is unstable to the degree that a storage period is assigned to ensure that it will perform satisfactorily.

    a.  Type I shelf life item.  An item having a definite (non-extendable) storage.  It is terminated by an expiration date set by experience and technical expertise.

    b.  Type II shelf life item.  An item with an assigned storage period that may be extended after prescribed inspection or restoration.

SHIPMENT STATUS.  Positive advice of shipment including data of shipment, mode, and transportation control number.

SHIPPING DOCUMENT.  A government form (DD Form 1348-1, DD Form 1348-6, DD Form 1149) used to identify an issue/shipment unit.

SOLVENTS.  A broad category of organic chemicals (those made of carbon, hydrogen and oxygen) capable of dissolving other substances and forming a uniformly dispersed solution.  They are a concern because many are toxic and sometimes ignitable.

SPARE PARTS.  Spare parts and PLL as used in this contract are synonymous.  Spare parts and PLL are defined as supplies on hand or on requisition to repair equipment owned by the government and accomplished required services.

STANDARD OPERATING PROCEDURE (SOP).  Internal standard operating procedure.

STANDARD TIME.  A unit time value for the accomplishment of a work task as determined by the proper application of appropriate work measurement techniques.

STOCK NUMBER.  A number used to identify an item of supply.

STORAGE.  Act of storing, or the state of being stored; keeping or placing of property in a warehouse, shed or open area.  Continuation of the receiving operation and is preliminary to the shipping or issuing operation.

SUB-HAND RECEIPT HOLDER.  Hand receipt between primary hand receipt holder and person subsequently given the property for their use but does not transfer direct responsibility for property to sub-hand receipt holder IAW AR 735-5.
SUBSISTENCE-IN-KIND (SIK).  Meals furnished to enlisted personnel at government expense, rather than money in lieu thereof.

SUPPLIES.  Items needed to equip, maintain, operate and support military activities.  Supplies include equipment, machine tools, parts and accessories.

SUPPLY MANAGEMENT, ARMY (SMA).  A budget program of schedules, statements, and exhibits based on experience, forecasts, and variables in determining installation requirements for supplies and equipment for a specific time period.

SUPPLY SUPPORT ACTIVITY (SSA).  An activity below the wholesale level having a supply support mission.

SUPPORT SYSTEM.  Collectively, those tangible logistics support resources required to maintain a materiel system in an operationally ready condition.  It is developed with the materiel system and merged with the ongoing logistics systems upon production and deployment.  The following elements of integrated logistics support (ILS) constitute the support system:  Support and test equipment, supply support, transportation and handling, technical data, facilities, and trained personnel.  The other elements of ILS are the means by which the support system is developed and implemented.

SUPPORTING DOCUMENTS.  “Invoice payment and Reimbursement Vouchers”, supporting documents includes records, documents and other evidence, regardless of form or type, sufficient to properly verify costs claimed to have been incurred in performing this contract.  Sufficiency will be determined by the Contracting Officer.

SURVEY TRACKER.  Automated survey software program.

SUSPENSE DATE.  The date established by the originator of a document or requirement by which completed action or a reply is expected.

SYSTEM.  A group of separately authorized items of equipment or components assembled to establish a single functional unit required for the successful performance of a task or mission.  Reportable items that are part of a non-reportable system are considered as separate items.  Nonreportable items that are part of a reportable system are considered as subsystems.

SYSTEM ADMINISTRATOR (SA).  The person responsible for planning,  controlling, using of AFMIS/SARSS/SPBRS-R and other systems hardware and software,  etc.

TABLE OF DISTRIBUTION AND ALLOWANCES (TDA).  The TDA is a requirements/authorization document which prescribes the organizational structure, personnel and equipment authorizations, and requirements of a military unit to perform a specific mission for which there is no appropriate Table of Organization and Equipment.

TECHNICAL BULLETIN.  Publication containing information, procedures, and techniques of a technical or professional nature relating to equipment and general subjects.

TECHNICAL CATALOGING.  Editing of supply requests to ensure sufficient information is available to complete the transaction and process it through the automated system. 

TECHNICAL MANUAL.  Publication containing technical instructions prepared on various subject areas such as communication or electronic fundamentals, painting, welding.

TEMPORARY DUTY.  On orders to another location temporarily for such purposes as schools, training or special assignments.

TENANT ACTIVITY.  An organization, activity or unit which is located at an installation belonging to another command, and from which it is receiving specified types of supply or other services.

TELEPHONE SERVICE, CLASSES OF:

    a.  Class A-1 service is provided to conduct official business of DA with direct access to the DSN and commercial circuits.  

    b.  Class A-3 service is provided for the transaction of official business of DA, and is confined to the installation and local commercial area, and is restricted from direct or operator assisted access to the DSN, toll, or long distance circuits.  It will not receive long distance calls.

    c.  Class C telephone service (official-restricted) is authorized for the transaction of official Government business as required throughout this installation.  This service is restricted from accessing local commercial or DSN circuits.  It also will not receive long distance calls.

    d.  Class C-2 telephone service is the same as Class C except C-2 numbers will receive long distance calls.

TRANSCEIVER.  The act of receiving and transmitting data and information.

TRANSPORTATION AGENT.  An agent or agents of the Government appointed by, and authorized to act in the behalf of the Installation Transportation Officer.

TRANSPORTATION COORDINATOR.  An individual authorized in writing by a unit or activity to submit requests for transportation support and to which any questions relative to the requested support should be directed.

TRANSPORTATION OFFICER (TO).  Person(s) designated by the commander of a military activity to perform traffic management functions.

TRASH.  Worn-out, broken up or worthless things which are not animal or vegetable matter, and branches, twigs, and leaves of trees.  

TROOP MOVEMENT.  The transportation of groups of military personnel by land, air, or sea carriers.  May include personal baggage and equipment.

TURNAROUND TIME.  The overall measure of the duration of the maintenance cycle.  It covers the period of time from acceptance of a work order to close out (final inspection).  It does not include time awaiting customer pickup.  Expressed in days, it is completed as follows:  Total number of maintenance days as shown on DA Forms 2407 divided by the total number of items as shown on DA Forms 2407.  DA Forms 2407 used solely for technical or classification inspections are not considered when computing turnaround time.

TURN IN.  An item identified as excess or unserviceable, not repairable, that is returned to PBO for reissue or disposal.

TWO-MAN RULE.  The concept whereby at least two authorized individuals are present for certain functions.  Each individual present is capable of detecting incorrect, unsafe or unauthorized procedures with respect to the security task being performed.

U-DO-IT PROGRAM.  The U-do-it Program is an extension of the Self-help Program.  It allows for more tasks to be accomplished.

U-DRIVE-IT MOTOR POOL.  Transportation Motor Pool vehicles, other than buses, tractor-trailers, and wreckers, are normally operated by the using organization for one-time and recurring dispatch requirements.

UNECONOMICALLY REPARABLE ITEMS.  Unserviceable equipment that cannot be economically repaired.

UNIT IDENTIFICATION CODE (UIC).  A code used to uniquely identify each unit and activity of the US Army.

UNIT OF PRODUCT.  The item inspected in order to determine its classification as “defective” or “nondefective” or to count the number of defects.  The unit of product may be a single article, a pair, a dozen, a gross, or a set of stated quantity.  It may be measured in terms of a length, an area, a volume, a weight, or any other suitable measurement.  The unit of product may be a raw material, a material in process, a component of an end product, or the end product itself.  It may be an operation within a specified area, an administrative procedure, a punched card, a document, or any record.

UNSCHEDULED MAINTENANCE.  The correction, by repair or replacement of parts and assemblies, of failures that occur between scheduled maintenance services.

UNSERVICEABLE AMMUNITION.  Items which are not suitable for the original purpose because of deterioration, damage, loss of identity, or other causes.

USING AGENCY.  Government organization using equipment installed, serviced or maintained by  Public Works.

UTILIZATION.  The normal operation or use of vehicles for the purpose for which they were designed, expressed in hours, days or miles.

UTILIZATION CRITERIA.  Those standards of use established for commercial design and non-tactical use vehicles as depicted in the Density List.

VAULT.  A walk-in security container with a steel door and a combination lock.

VEHICLES.  A piece of mechanized equipment.

    a.  Commercial vehicles – Vehicles not specifically designed for the Department of the Army, e.g., tractor-trailers.

    b.  Engineer Vehicles – Vehicles normally used by engineering crews, e.g., bulldozers, tracked equipment.

    c.  Special Purpose Vehicles – Vehicles designed specifically for a certain purpose, e.g., rough terrain forklift, test vehicles, etc.

    d.  Nontactical Use Vehicles – Wheeled type, pneumatic tired motor vehicles, normally of commercial design and transport type used for movement of supplies, personnel and equipment in providing nontactical logistics support to the installation or activities, including support of government personnel at contractor-operated facilities.  Vehicles of military design may also be designated and used for nontactical purposes in which case they will be so classified.

    e.  Emergency Vehicles – Ambulances, fire trucks, police cars or other vehicles used to protect health and/or safety.

VERIFICATION.  Confirmation or a statement of confirmation.

VETERINARY ACTIVITY (VET ACTV).  A part of MEDDAC that is responsible for inspecting all food to determine fitness of safety for human consumption.

VOICE MAIL.  The system used to record voice messages by the receiving party when they are unavailable to accept the call.

VOUCHER NUMBER.  A document control number assigned by the installation receiving activity to any non-government owned material received.

WAREHOUSE.  Building designed for storage purposes and constructed with roof, complete side and end walls.

WAREHOUSING.  The performance of physical functions incident to receipt, storage, and issue of supplies.

WARRANTY MAINTENANCE.  Service work performed by the manufacturer of the equipment or his authorized representative to correct by replacement or repair deficiencies of parts, subassemblies, assemblies and components covered by the provisions of the warranty that occur during the manufacturer’s warranty period.

WATER REPELLENT TREATMENT.  Treatment by hand or machine of fabric items with either solvent or aqueous solutions of water repellent compounds.

WEATHERIZE.  Prepare such as caulk, seal, weather-strip, cover and secure equipment and facilities against weather elements.

WHOLESALE SUPPLY SYSTEM.  Level of supply support associated with commodity command activities and special Army Activities retained under direct control of HQDA.  Wholesale system procures supplies for the Army from commercial sources or from government plants.  Wholesale supply support is accomplished by distributing supplies to retail level for stockage or for issue to users.

WILL.  The word “Will” is used to express a declaration of purpose on the part of the Government. 

WINTERIZE.  Drain heating equipment to prevent damage from freeze-up.  Prepare equipment and facilities for cold weather such as draining water from systems, installing anti-freeze where complete draining cannot be accomplished, checking and adjustment of brine solutions.  Closing or covering of outside air intakes where required.  Prepare heating and ventilating equipment for winter operation mode.

WORK CENTER.  A grouping of personnel using similar machines, processes, methods and operations and performing homogeneous type work usually located in a centralized area.  The term is used to identify a relatively small activity within a broad functional segment.  Personnel within a work center perform work that basically contributes to the same end product or results and their duties are similar or closely related.

WORK DAYS.  Work days are Monday through Friday, excluding national holidays.

WORK-IN-PROCESS.  Any garment or other article which has been received by the Contractor for laundering or dry cleaning shall be considered as work-in-process until such garment or article is returned to the unit/activity. 

WORK LOAD.  The amount of work in terms of predetermined work units which organizations or individuals perform or are responsible for performing.

WORK ORDER.  A request made to Directorate of Installation Support (DIS) for maintenance (equipment repair, service, and calibration) and facility renovations.

WORK REQUEST.  A formal written or oral request for service.  Work request for maintenance is submitted on DA Form 2407, Maintenance Request.

WORK-YEARS.  The total hours in a work-year, as commonly used in staffing guides and manpower surveys, is 2087 (52.175 weeks x 40 hours = 2087 hours).

WORKING HOURS.  The hours designated by the Installation Commander for an activity to provide a product or service.

WORK INSTRUCTION.  Instruction for individual tasks within a procedure.

WRECKER SERVICE.  Movement and recovery of inoperative vehicles, trailers, or equipment.

ZERO-OUT (COMBINATION).  The process of clearing combinations on security containers and setting to a standard combination.  In accordance with AR 380-5 for built-in combination locks the standard combination is 50-25-50; for combination padlocks, it is 10-20-30.


